
SAPULPA MUNICIPAL AUTHORITY
TRUST PROCEEDINGS

Meeting of February 5, 2018
 

The Board of Trustees of the Sapulpa Municipal Trust Authority met in regular session
Monday, February 5, 2018, at 7:00 o'clock P.M. in the City Hall Council Chambers, 425
East Dewey Avenue, Sapulpa, Oklahoma.
 

 Present:   Reg Green, Chairman
Louis Martin, Jr., Vice-Chairman
John Anderson, Trustee
Wes Galloway, Trustee
Craig Henderson, Trustee
Alan Jones, Trustee
Hugo Naifeh, Trustee
Charles Stephens, Trustee
Carla Stinnett, Trustee

 Absent:  Marty Cummins, Trustee

Staff Present: Joan Riley, Trust Manager; Rick Rumsey, Assistant Trust Manager; Pam
Vann, Trust Treasurer; David Widdoes, Trust Attorney; Shirley Burzio, Secretary
               

1. MINUTES, CONSENT ITEMS AND ADMINISTRATION.

Motion was made by Vice-Chairman Louis Martin, seconded by Trustee
Hugo Naifeh, to approve the following items of business:

 

A. Approve the minutes of the January 2, 2018, regular municipal authority
meeting;

  

 

B. Approve the minutes of the January 16, 2018, regular municipal authority
meeting;

  

 

C. Approve claims in the amount of $471,519.35 for the January 16, 2018,
meeting;

  

 

D. Approve claims in the amount of $232,669.18;   
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E. Approve the close-out of the North Hickory Wastewater Line Project with
Garrow Construction, LLC; approve payment of the final pay request in the
amount of $22,582.50, which includes the approval of the change
order deleting the replacement of an 8" ductile iron pipe crossing Hickory
Street to be completed during the road construction project on North Hickory
and resulting in a $2,660.00 deduction in the project cost for a total project
cost of $59,015.00; approve all close out documents; establishing the
warranty date effective January 8, 2018, through January 8, 2019;

  

 

F. Approve the acceptance by the City of Sapulpa, Oklahoma, and the Sapulpa
Municipal Authority, of Grant Award No. 08-01-05221 from the U.S. Economic
Development Administration in the amount of $1,500,000.00 to support the
construction of a sanitary sewer line on the west side of the City of Sapulpa;

  

 

G. Approve the adoption of a Resolution of the City of Sapulpa, Oklahoma, and
the Sapulpa Municipal Authority amending the FY 2017-2018 annual budget
by increasing revenues and appropriations in the Grants & Aid Fund in the
amount of $3,005,370.00 to provide funding for the west side sanitary sewer
improvements. (Resolution No. 4510);

  

 

H. Acknowledge receipt of Oklahoma Department of Environmental
Quality Permit No. WL000019170906 for construction of 1,560 linear feet of 6"
PVC potable waterline, 862 linear feet of 8" PVC potable waterline, and all
appurtenances from West Highway 66 (Golf Course) north to West Johnson
St.

ROLL CALL:  AYE-John Anderson, Wes Galloway, Reg Green, Craig
Henderson, Alan Jones, Louis Martin, Hugo Naifeh, Charles Stephens, Carla
Stinnett.  NAY-None.  Motion carried 9-0. 

  

 

I. Motion was made by Chairman Hugo Naifeh, seconded by Vice-Chairman
Louis Martin, to approve an agreement for engineering services with Tetra
Tech for infrastructure needs of an additional one way surge tank to the
Skiatook Raw Water Conveyance System (SRWCS) in a shared total amount
of $44,700.00, of which the City of Sapulpa is obligated for $17,880.00.

ROLL CALL:  AYE-John Anderson, Wes Galloway, Reg Green, Craig
Henderson, Alan Jones, Louis Martin, Hugo Naifeh, Charles Stephens, Carla
Stinnett.  NAY-None.  Motion carried 9-0.
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J. Motion was made by Vice-Chairman Louis Martin, seconded by Trustee
Craig Henderson, to approve the agreement with Municipal Finance
Services, Inc., (MFSOK), as financial advisor in connection with the
financing of wastewater system improvements, and infrastructure additions
to service areas along Frankoma Road and 81st Street, and including other
related costs associated with the issuances of promissory notes to
Oklahoma Water Resources Board.

ROLL CALL:  AYE-John Anderson, Wes Galloway, Reg Green, Craig
Henderson, Alan Jones, Louis Martin, Hugo Naifeh, Charles Stephens,
Carla Stinnett.  NAY-None.  Motion carried 9-0.

  

 

K. Motion was made by Vice-Chairman Louis Martin, seconded by Trustee
Craig Henderson, to approve the agreement with Public Finance Law Group
as Bond Counsel in connection with the financing of wastewater system
improvements, and infrastructure additions to service areas along
Frankoma Road and 81st Street, and including other related costs
associated with the issuance of promissory notes to the Oklahoma Water
Resources Board.

ROLL CALL:  AYE-Reg Green, Craig Henderson, Alan Jones, Louis Martin,
Charles Stephens.  NAY-John Anderson, Wes Galloway, Hugo Naifeh,
Carla Stinnett.  Motion carried 5-4.

  

 

2. INFORMATIONAL ITEMS FROM CHAIRMAN, BOARD OF TRUSTEES,
TRUST MANAGER, OR TRUST ATTORNEY.

 

A. Status reports from Tetra Tech regarding various city and trust projects for
January 16, 2018, and February 5, 2018, were presented for discussion
only.  There was no action taken by the board.  

  

 

3. PUBLIC COMMENTS:

There were no comments made to the board.
 

4. ADJOURNMENT.

There being no further business, motion was made by Vice-Chairman Louis
Martin, seconded by Trustee Hugo Naifeh, to adjourn the meeting.  Motion
carried unanimously.

 

________________________________
Chairman

Attest:
________________________________
Secretary
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AGENDA ITEM

   
Municipal Authority Regular 3.A.        
Meeting Date: February 5, 2018  
Submitted By: Anna Jo Fife, City Manager Assistant
Department: City Manager
Presented By: 

SUBJECT:
Consider approving the minutes of the January 2, 2018, regular municipal authority meeting.

BACKGROUND:

RECOMENDATION:

Attachments
minutes.01-02-2018 sma 



D R A F T
SAPULPA MUNICIPAL AUTHORITY

TRUST PROCEEDINGS
Meeting of January 2, 2018

 

The Board of Trustees of the Sapulpa Municipal Trust Authority met in regular session
Monday, January 2, 2018, at 7:00 o'clock P.M. in the City Hall Council Chambers, 425
East Dewey Avenue, Sapulpa, Oklahoma.
 

 Present:   Reg Green, Chairman
Louis Martin, Jr., Vice-Chairman
John Anderson, Trustee
Marty Cummins, Trustee
Craig Henderson, Trustee
Alan Jones, Trustee
Hugo Naifeh, Trustee
Charles Stephens, Trustee
 

Staff Present: Joan Riley, Trust Manager; Rick Rumsey, Assistant Trust Manager; Pam
Vann, Trust Treasurer; David Widdoes, Trust Attorney; Shirley Burzio, Secretary
               

1. MINUTES AND CONSENT ITEMS.

Motion was made by Trustee Alan Jones, seconded by Trustee John
Anderson, to approve the following items of business:

 

A. Approve the minutes of the December 18, 2017, regular municipal authority
meeting;

  

 

B. Approve claims in the amount of $36,406.91.

ROLL CALL:  AYE-John Anderson, Marty Cummins, Reg Green, Craig
Henderson, Alan Jones, Louis Martin, Hugo Naifeh, Charles Stevens. 
NAY-None.  Motion carried 8-0.
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2. ADMINISTRATION.
 

A. Motion was made by Trustee Charles Stephens, seconded by Trustee John
Anderson, approve the adoption of a resolution of the Sapulpa Municipal
Authority amending the FY 2017-2018 annual budget of the Stormwater
Management Fund by increasing appropriations in the amount of $65,000.00
to provide funds for the purchase of property.
(Resolution No. 4509)

ROLL CALL:  AYE-John Anderson, Marty Cummins, Reg Green, Craig
Henderson, Alan Jones, Louis Martin, Hugo Naifeh, Charles Stephens. 
NAY-None.  Motion carried 8-0.

  

 

3. ADJOURNMENT.

There being no further business to consider, motion was made by Trustee
Alan Jones, seconded by Trustee Charles Stephens, to adjourn the
meeting.  Motion carried unanimously.
 

 

________________________________
Chairman

Attest:

________________________________
Secretary
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AGENDA ITEM

   
Municipal Authority Regular 3.B.        
Meeting Date: February 5, 2018  
Submitted By: Shirley Burzio, City Clerk
Department: City Clerk
Presented By: 

SUBJECT:
Consider approving the minutes of the January 16, 2018 regular municipal authority meeting.

BACKGROUND:

RECOMENDATION:

Attachments
minutes.01-16-2018 sma 



SAPULPA MUNICIPAL AUTHORITY
TRUST PROCEEDINGS

Meeting of January 16, 2018
 

The Board of Trustees of the Sapulpa Municipal Trust Authority met in regular session
Tuesday, January 16, 2018, at 7:00 o'clock P.M. in the City Hall Council Chambers, 425
East Dewey Avenue, Sapulpa, Oklahoma.
 

 Present:   Reg Green, Chairman
Louis Martin, Jr., Vice-Chairman
Wes Galloway, Trustee
Hugo Naifeh, Trustee
Carla Stinnett, Trustee
 

 Absent:  John Anderson, Trustee
Marty Cummins, Trustee
Craig Henderson, Trustee
Alan Jones, Trustee
Charles Stephens, Trustee

Staff Present: Joan Riley, Trust Manager; Rick Rumsey, Assistant Trust Manager; Pam
Vann, Trust Treasurer; David Widdoes, Trust Attorney; Shirley Burzio, Secretary

There being no quorum, no meeting was held.

 

________________________________
Chairman

Attest:

________________________________
Secretary
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    Consent Agenda    5.A.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted By: Anna Jo Fife, City Manager Assistant, City Manager

SUBJECT:
Consider approving Claims in the amount of $471,519.35. (January 16, 2018)
Refer to:  Purchase Order Claim Register with City Agenda



 

   
    Consent Agenda    5.B.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted For:  Amber Fisher, Accounts Payable Clerk 
Submitted By: Amber Fisher, Accounts Payable Clerk, Finance

SUBJECT:
Consider Approving Claims in the amount of $232,669.18
Refer to:  Purchase Order Claim Register with City Agenda.



AGENDA ITEM

   
    Administration    7.A.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted For: Rick Rumsey, Assistant City Manager 
Submitted By: Anna Jo Fife, City Manager Assistant
Department: Assistant City Manager
Presented By: Rick Rumsey

SUBJECT:
Discussion and possible action regarding close-out of the North Hickory Wastewater Line Project
with Garrow Construction, LLC, and payment of the final pay request in the amount of
$22,582.50. This also includes the approval of the change order which deleted the replacement of
an 8" ductile iron pipe crossing Hickory Street which will be completed during the road
construction project on North Hickory. This change order results in a $2,660.00 deduction in the
project cost. The total project cost was $59,015.00. This includes the approval of all close out
documents; establishing the warranty date effective January 8, 2018 through January 8, 2019.

BACKGROUND:
All items of the referenced project have been completed and inspected and the City's Engineer is
recommending close-out of the project. The total cost of the project was $59,015.00. Staff concurs
with the recommendation to close the project, fund the final payment of $22,582.50, approve
change order, and establishment of one (1) year warranty date commencing on January 8, 2018.

RECOMENDATION:
Staff recommends closeout of this project as stated.

Fiscal Impact

Amount: $22,582.50
To be paid from: 63-565-405B
Account number: Street Capitial

Attachments
PEC Jim Moore Letter 
Close-out Documents 























AGENDA ITEM

   
    Administration    7.B.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted For: David Widdoes, City Attorney 
Submitted By: Anna Jo Fife, City Manager Assistant
Department: Legal
Presented By: David Widdoes

SUBJECT:
Discussion and possible action regarding acceptance by the City of Sapulpa, Oklahoma, and the
Sapulpa Municipal Authority, of Grant Award No. 08-01-05221 from the U.S. Economic
Development Administration in the amount of $1,500,000.00 to support the construction of a
sanitary sewer line on the west side of the City of Sapulpa.

BACKGROUND:
On June 13, 2017, the Sapulpa City Council voted unanimously to approve Resolution No. 4487,
which authorized and endorsed the submission of an application for grant funding through the
Economic Development Administration's Public Works Investment Assistance Program for
construction of a sanitary sewer line extension which is required to support the Senegence
development in the western most portion of the City. On December 21, 2017, and in response to
the grant application, a notice of award from the EDA was received for funding of $1,500,000.00
to assist in construction of said sewer line. The funds needed for the city's match have already
been secured through an irrevocable letter of credit from the developer. Formal acceptance of this
grant award is required within 30 days of the date of award.. 

RECOMENDATION:
Staff recommends Council accept Grant Award and authorize Mayor to execute any and all
documents or contracts required.

Attachments
Resolution No. 4487 
EDA Grant No. 08-01-05221 Documents 































AGENDA ITEM

   
    Administration    7.C.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted For: Pam Vann, Finance Director 
Submitted By: Anna Jo Fife, City Manager Assistant
Department: Finance
Presented By: Pam Vann

SUBJECT:
Discussion and possible action regarding the adoption of a Resolution of the City of Sapulpa,
Oklahoma, and the Sapulpa Municipal Authority amending the FY 2017-2018 annual budget by
increasing revenues and appropriations in the Grants & Aid fund in the amount of $3,005,370.00
to provide funding for the west side sanitary sewer improvements.

BACKGROUND:
The City has been awarded a grant from the Department of Commerce, Economic Development
Administration, in the amount of $1,500,000.00. Private donations will be received for the City's
matching requirement of $1,505,370.00.  This is partial funding for the west side sanitary sewer
improvements.

RECOMENDATION:
Staff recommends the adoption of this resolution.

Attachments
EDA Grant Resolution 011618 
EDA Grant budget adjustment 011618 







AGENDA ITEM

   
    Administration    7.D.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted By: Amy Hoehner, Legal Assistant
Department: Legal
Presented By: Rick Rumsey

SUBJECT:
Discussion of the Department of Environmental Quality acceptance of permit for construction of
1422 linear feet of potable waterline from West Highway 66 (Golf Course) north to West Johnson
St.

BACKGROUND:
DEQ requires that this permit be accepted by the City Council and noted in the minutes of the
meeting.

RECOMENDATION:
Staff recommends Council accept receipt of DEQ permit WL000019170906.

Attachments
DEQ Permit 











AGENDA ITEM

   
    Administration    7.E.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted For: Rick Rumsey, Assistant City Manager 
Submitted By: Amy Hoehner, Legal Assistant
Department: Assistant City Manager
Presented By: Rick Rumsey

SUBJECT:
Discussion and possible action regarding an Agreement for Engineering Services with Tetra Tech
for infrastructure needs of an additional One Way Surge Tank to the Skiatook Raw Water
Conveyance System (SRWCS) in a shared total amount of $44,700.00, of which the City of
Sapulpa is obligated for $17,880.00.

BACKGROUND:
The SRWCS existing infrastructure includes a one-way surge tank along the raw water pipeline to
provide protection against hydraulic surges which may occur.  This project is for a redundant
surge tank similar and adjacent to the existing surge tank and will provide operational flexibility
during periods of maintenance. 

On January 22, 2018 the Sand Springs Authority recommended entering into an agreement in
conjunction with the Sapulpa Municipal Authority for engineering services with Tetra Tech for
the project.  This agreement includes design, bidding, construction administration, and resident
project representation services associated with the surge tank construction.  The City of Sand
Springs is apportioned 60% of the costs associated with the agreement for a total amount of
$26,820.00 and the City of Sapulpa is apportioned the remaining 40% resulting in an amount of
$17,880.00. For additional information regarding this item, please refer to the attachments.

RECOMENDATION:
Staff recommends the Authority approve this Agreement with TetraTech.

Fiscal Impact

Amount: $17,880.00
To be paid from: Sapulpa Municipal Authority
Account number: 20-524-315B



Account number: 20-524-315B

Attachments
One Way Surge Tank 
Letter from Frank Weigle 
Agreement for Engineering Services - TetraTech 









































AGENDA ITEM

   
    Administration    7.F.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted For: Joan Riley, City Manager  Submitted By: Amy Hoehner, Legal Assistant
Department: City Manager
Presented By: Joan Riley

SUBJECT:
Discussion and possible action regarding Agreement with Municipal Finance Services, Inc.
(MFSOK), as financial advisor in connection with the financing of wastewater system
improvements, and infrastructure additions to service areas along Frankoma Road and 81st Street,
and including other related costs associated with the issuances of promissory notes to Oklahoma
Water Resources Board.

BACKGROUND:
Discussions have been ongoing for several weeks regarding the funding of much needed
wastewater improvements during City Council Study Sessions and Administration and Finance
Committee meetings.  City Manager, Joan Riley, has worked closely with both Municipal Finance
and the Public Law Group prior to coming to Sapulpa and during her tenure here in Sapulpa where
they have provided financial data and insight to the OWRB loan programs.

RECOMENDATION:
City Manager recommends approval.

Attachments
MFSOK Agreement 
MFSOK ADV Part 2A 



 

 

January 11, 2018 
 

FINANCIAL ADVISOR SERVICES AGREEMENT 
 
 

SAPULPA MUNICIPAL AUTHORITY  
SERIES 2018 CLEAN WATER SRF AND OR PROMISSORY NOTES 

 TO OKLAHOMA WATER RESOURCES BOARD 
 

 
THIS AGREEMENT is entered into, by and among MUNICIPAL FINANCE SERVICES, INC. 

(“MFSOK”) and SAPULPA MUNICIPAL AUTHORITY (“AUTHORITY”), a public trust with the City 
of Sapulpa, Oklahoma (the “City”) as beneficiary. 
 

RECITALS 
 

WHEREAS, the Authority desires to engage MFSOK as financial advisor in connection with the 
financing of certain wastewater system improvements and paying other related costs associated with the 
issuance of the Note(s), (the “Project(s)”); and 
 

WHEREAS, to finance all or a portion of the costs of the Project, the Authority intends to issue or 
cause to be issued its Clean Water SRF Promissory Note  or Promissory Notes to Oklahoma Water 
Resources Board (“OWRB”) in the aggregate principal amount of between $8 to 10 million dollars (the 
“Note(s)”); and 
 

WHEREAS, MFSOK has demonstrated the necessary professional capabilities, experience and 
resources to provide financial advisory services required by the Authority as outlined herein. 

 
NOW, THEREFORE, the Authority and MFSOK, in consideration of the mutual covenants and 

agreements herein contained and other good and valuable consideration, do hereby agree as follows: 

AGREEMENTS 
 

I. Scope of Services. 

MFSOK will render the following services as financial advisor to the Authority: 

A. Preparation of a preliminary financing plan identifying a tentative time schedule, 
proposed project costs, required revenue sources and security features and estimated 
debt service requirements under various repayment terms and conditions; and 



2 

B. Assess the Authority’s existing obligations and covenants to ensure the proposed 
financing conforms with any existing revenue pledges and agreements securing such 
obligations; and 

C. Recommendations on any utility rate adjustments, if required, to ensure adequate 
revenues are available to meet existing and future debt service payments and 
operational costs of the Authority; and 

D. Preparation of all applicable loan applications and supporting documentation for 
submittal to the Oklahoma Water Resources Board in a form consistent with applicable 
rules and regulations; and 

E. Coordination with Authority staff, local counsel, and bond counsel to facilitate the 
application submittal and review process; and 

F. Respond to any questions or additional information requests of the OWRB during the 
loan application review, including attending meetings as necessary; and 

G. Represent the Authority at the OWRB meeting at which the Board considers 
approval of the Authority’s loan applications; and 

H. Prepare any updated information required by the OWRB prior to closing the loans; 
and 

I. Review documents to assure conformity with the financial documents and materials 
related to the loans; and 

J. Prepare a summary of the final loan transactions and present said summary to the 
Trustees of the Authority at an appropriate meeting; and 

K. Coordinate the loan closings with other parties. 

MFSOK and Issuer acknowledge the Public Finance Law Group as Bond Counsel on the 
transaction under separate contract or contracts.  MFSOK may rely on opinions and advice from legal 
representatives of the Issuer and will not be held be responsible for any legal advice, directly or indirectly, 
rendered by the legal representatives involved in the transaction. 

MFSOK’s services are limited to those specifically set forth herein.  MFSOK’s services do not 
extend past the closing of the loans. 

II. Compensation and Reimbursements 

A. Compensation for Financial Advisor Services.  For services as financial advisor to the 
Authority, MFSOK shall be paid at the time of issuance a fee of one percent (1%) of par 
amount of issuance. 

B. Expenses.  For each Note, MFSOK shall also be paid a fixed amount of $2,500.00 to cover 
expenses incurred as part of the transaction, provided that any filing, publication, recording 
or printing costs or similar third party costs required in connection with the Note shall be 
paid directly by the Authority. 



3 

C. Payment and Contingency.   Fees and expenses shall be payable by Authority at the time 
of issuance of the Note.  Payment for all fees and expenses hereunder shall be made at 
closing from proceeds of the Note or from other available funds of the Authority and shall 
be contingent upon issuance of the Note. 

III. Term and Termination 

A. Term of Agreement.  Unless terminated as provided herein, the term of this Agreement 
shall be through the earlier of (i) the closing date of the transaction or (ii) June 30, 2018.  
Should the transaction not be completed by June 30, 2018, this Agreement shall be 
automatically extended for a period of twelve (12) months through June 30, 2019. 

B. Termination of Agreement and Services.  This Agreement and all financial advisor services 
to be rendered hereunder may be terminated at any time by written notice from either party, 
with or without cause.  In that event, all finished and unfinished documents prepared for 
the Authority, shall, at the option of Authority, become its property and shall be delivered 
to it or any party it may designate, provided that MFSOK shall have no liability whatsoever 
for any subsequent use of such documents.   

IV. Successors and Assigns 

MFSOK may not assign its obligations under this Agreement without the written consent of 
Authority except to a successor partnership or corporation to which all or substantially all of the assets 
and operations of MFSOK are transferred.  Authority may assign its rights and obligations under this 
Agreement to (but only to) any other public entity that issues the Notes (if not the Authority). Authority 
shall not otherwise assign its rights and obligations under this Agreement without written consent of 
MFSOK.  All references to MFSOK and Authority in this Agreement shall be deemed to refer to any 
successor of MFSOK and to any such assignee of Authority and shall bind and inure to the benefit of 
such successor and assignee whether so expressed or not. 

V. Municipal Advisor Registration and Acknowledgement 

Pursuant to Municipal Securities Rulemaking Board Rule G-10, on Investor and Municipal 
Advisory Client Education and Protection, Municipal Advisors are required to provide certain written 
information to their municipal entity and obligated person clients which include the following: 

Municipal Finance Services, Inc. is currently registered as a Municipal Advisor with the U.S. 
Securities and Exchange Commission (“SEC”) and the Municipal Securities Rulemaking Board 
(“MSRB”). 

Within the Municipal Securities Rulemaking Board (“MSRB”) website at www.msrb.org, the 
Issuer may obtain the Municipal Advisory client brochure that is posted on the MSRB website.  The 
brochure describes the protections that may be provided by the MSRB Rules along with how to file a 
complaint with financial regulatory authorities. 

Authority further acknowledges receipt of MFSOK’s Form ADV Part 2A Brochure and 2B 
Brochure Supplements as required by the SEC and Oklahoma Department of Securities prior to entering 
into this Agreement. 

  

http://www.msrb.org/
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VI. Conflict of Interest Statement 

As of the date of this agreement, MFSOK has performed a reasonable diligence to determine if 
there are any conflicts of interest that should be brought to the attention of the Authority.  During the 
diligence process, MFSOK has determined that no material conflict of interest has been identified. 

Since the compensation arrangement included in Section II includes a component that is based 
on the completion of a transaction, this may be viewed as a conflict of interest regarding our ability to 
provide unbiased advice to enter into such transaction. This viewed conflict of interest will not impair 
MFSOK’s ability to render unbiased and competent advice to the Authority. The fee paid to MFSOK 
increases the cost of borrowing to the Authority.  The increased cost occurs from compensating 
MFSOK for municipal advisory services provided. 

If MFSOK becomes aware of any, actual or potential conflict of interest not mentioned above 
during this agreement, MFSOK will promptly provide the Authority a supplement written disclosure 
with sufficient details of the change, if any, which will allow the Authority to evaluate the situation. 

VII. Legal Events and Disciplinary History 

A regulatory disclosure action has been made on MFSOK’s Form MA and on Form MA-I for 
two of MFSOK’s municipal advisory personnel relating to a 2017 U.S. Securities and Exchange 
Commission (“SEC”) order.  The details of which are available in Item 9; C (2), C (4), C (5) and the 
corresponding regulatory action DRP section on Form MA and Item 6: C (2), C (4), C (5), C (6) and 
the corresponding regulatory action DRP section on Form MA-I for both Rick A. Smith and Jon Wolff. 
In addition, the Oklahoma Department of Securities adopted the above proceedings which are identified 
in Item 9; D (2), D (4) and the corresponding regulatory action DRP section on Form MA.  

The Issuer may electronically access MFSOK’s most recent Form MA and each most recent 
Form MA-I filed with the Commission at the following website:   

www.sec.gov/edgar/searchedgar/companysearch.html. 

There has been no change to any legal or disciplinary event that has been disclosed on MFSOK’s 
SEC registration for MA filings since December 18, 2017. 

VIII. Fiduciary Duty 

MFSOK is registered as a Municipal Advisor with the SEC and Municipal Securities 
Rulemaking Board (“MSRB”).  As such, MFSOK has a Fiduciary duty to the Authority and must 
provide both a Duty of Care and a Duty of Loyalty that entails the following. 

Duty of Care: 

A. exercise due care in performing its municipal advisory activities; 
B. possess the degree of knowledge and expertise needed to provide the Authority with 

informed advice; 
C. make a reasonable inquiry as to the facts that are relevant to the Authority’s 

determination as to whether to proceed with a course of action or that form the basis 
for any advice provided to the Authority; and 

http://www.sec.gov/edgar/searchedgar/companysearch.html
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D. undertake a reasonable investigation to determine that MFSOK is not forming any 
recommendation on materially inaccurate or incomplete information; MFSOK must 
have a reasonable basis for: 

a. any advice provided to or on behalf of the Authority; 
b. any representations made in a certificate that it signs that will be reasonably 

foreseeably relied upon by the Authority, any other party involved in the 
municipal securities transaction or municipal financial product, or investors 
in the Authority securities; and 

c. any information provided to the Authority or other parties involved in the 
municipal securities transaction in connection with the preparation of an 
official statement. 

Duty of Loyalty: 

MFSOK must deal honestly and with the utmost good faith with the Authority and act in the 
Authority’s best interests without regard to the financial or other interests of MFSOK.  MFSOK will 
eliminate or provide full and fair disclosure (included herein) to Authority about each material conflict 
of interest (as applicable).  MFSOK will not engage in municipal advisory activities with the Authority 
as a municipal entity, if it cannot manage or mitigate its conflicts in a manner that will permit it to act 
in the Authority’s best interests.  As of the date of this agreement, MFSOK has performed a reasonable 
diligence to determine if there are any conflicts of interest that should be brought to the attention of the 
Authority. 

IX. Recommendations 

If MFSOK makes a recommendation of a municipal securities transaction or municipal 
financial product or if the review of a recommendation of another party is requested in writing by the 
Authority and is within the scope of the engagement, MFSOK will determine, based on the information 
obtained through reasonable diligence of MFSOK whether a municipal securities transaction or 
municipal financial product is suitable for the Authority.  In addition, MFSOK will inform the Authority 
of:   

A. the evaluation of the material risks, potential benefits, structure, and other 
characteristics of the recommendation; 

B. the basis upon which MFSOK reasonably believes that the recommended municipal 
securities transaction or municipal financial product is, or is not, suitable for the 
Authority; and 

C. whether MFSOK has investigated or considered other reasonably feasible alternatives 
to the recommendation that might also or alternatively serve the Authority’s 
objectives. 

If the Authority elects a course of action that is independent of or contrary to the advice 
provided by MFSOK, MFSOK is not required on that basis to disengage from the Authority. 

X. Record Retention 

Pursuant to the Securities and Exchange Commission (SEC) record retention regulations, 
Municipal Finance Services, Inc. is required to maintain in writing, all communication and created 
documents between Municipal Finance Services, Inc. and the Authority for five (5) years after the 
maturity of any obligation. 
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Notices 

Any and all notices pertaining to this Agreement shall be sent by U.S. Postal Service, first class, 
postage prepaid to: 

 
MFSOK: 
 
Municipal Finance Services, Inc. 
Attn:  Rick Smith, President 
P.O. Box 747 
Edmond, OK 73083-0747 
 
AUTHORITY: 
 
Sapulpa Municipal Authority 
Attn:  Chairman 
P.O. Box 1130 
Sapulpa,  OK 74067-1130 

 
 
Acceptance 
 

If there are any questions regarding the above, please do not hesitate to contact Municipal Finance 
Services, Inc.  If the foregoing terms meet with your approval, please indicate your acceptance by executing 
all original copies of this letter and keeping one copy for your file. 

Authority and MFSOK have entered into this Agreement by the duly authorized representatives 
which was approved on January 16, 2018 at a meeting duly called and held in full compliance with the 
Oklahoma Open Meeting Act.  

 
  

     MUNICIPAL FINANCE SERVICES, INC. 
 
 
 
     By:        
             Jon Wolff, Vice-President 
      
 

SAPULPA MUNICIPAL AUTHORITY 
 
 
 

     By:        
    Chairman 

   



Municipal Finance Services, Inc. 
P.O. Box 747 

Edmond, OK 73083-0747 
P: 405.340.1727 
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December 28, 2017 
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And 
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SUMMARY OF MATERIAL CHANGES 
 

 
 
Since the last amendment to Municipal Finance Services, Inc.’s Brochure dated September 20, 2017, there has been a 
material change to Form ADV Part 2A Brochure.  The Disciplinary information in Part 2A, Item 9 has been modified to report 
an Order issued by the Oklahoma Department of Securities (ODS) dated November 8, 2017.  The ODS action adopted an 
Administrative Proceeding issued by the U.S. Securities and Exchange Commission (SEC) dated August 24, 2017.  The SEC 
action was previously reported in the September 20, 2017 amendment.  There has been no change on Form ADV Part 2B 
for Rick A. Smith and Jon Wolff. 

In the past we have offered or delivered information about our qualifications and business practices to clients on at 
least an annual basis.  Pursuant to new SEC Rules, we will ensure that you receive a summary of any material changes 
to this and subsequent Brochures within 120 days of the close of our business’ fiscal year.  We may further provide 
other ongoing disclosure information about material changes as necessary.   

We will further provide you with a new Brochure as necessary based on changes or new information, at any time, 
without charge. 

Currently, our Brochure may be requested by contacting Rick A. Smith, President at (405) 340-1727 or 
rickasmith@mfsok.com.  Our Brochure is also available on our website www.mfsok.com free of charge. 

Additional information about Municipal Finance Services, Inc. is also available via the SEC’s website 
www.adviserinfo.sec.gov.  The SEC’s website also provides information about any persons affiliated with Municipal 
Finance Services, Inc. who are registered, or are required to be registered, as investment adviser representatives of 
Municipal Finance Services, Inc. 
 
 
 
 
 
 
 
 
 
 
 
 

 

mailto:rickasmith@mfsok.com
http://www.mfsok.com/
http://www.adviserinfo.sec.gov/
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Municipal Finance Services, Inc.  
 

IARD/CRD NUMBER 118481 

3933 E Covell Rd 

Edmond, Oklahoma  73034 

Phone (405) 340-1727 

Fax (405) 340-3607 

www.mfsok.com 

December 28, 2017 
 
 

FORM ADV PART 2A 
BROCHURE 

 
 
 
 
 

This Brochure provides information about the qualifications and business practices of Municipal Finance 
Services, Inc.  If you have any questions about the contents of this Brochure, please contact us at (405) 340-
1727/or rickasmith@mfsok.com.  The information in this Brochure has not been approved or verified by the 
United States Securities and Exchange Commission or by any state securities authority. 

Additional information about Municipal Finance Services, Inc. also is available on the SEC’s website at 
www.adviserinfo.sec.gov.  The searchable IARD/CRD number for Municipal Finance Services, Inc. is IARD/CRD 
NUMBER 118481.   

Municipal Finance Services, Inc. is registered with the State of Oklahoma as an Investment Adviser, registered 
with the Securities and Exchange Commission (“SEC”) and the Municipal Securities Rulemaking Board 
(“MSRB”) as a Municipal Advisor.  Registration with the United States Securities and Exchange Commission or 
any state securities authority does not imply a certain level of skill or training.  
 
 
 

mailto:rickasmith@mfsok.comt
http://www.adviserinfo.sec.gov/
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Advisory Business 
 

Form ADV Part 2A, Item 4 
 
A.  Describe your advisory firm, including how long you have been in business.  Identify your principal owners. 

Municipal Finance Services, Inc. ("Municipal Finance Services" or the "Firm") is an Oklahoma corporation 
established in March 1990.  Rick A. Smith serves as President and Amanda G. Smith as Secretary/Treasurer.  One hundred 
percent (100%) of the corporation is owned by these two principal officers, comprising the Board of Directors.  Municipal 
Finance Services is located at 3933 E Covell Rd, Edmond, Oklahoma 73034.  The firm’s contact information is listed 
below: 

Correspondence (all):   P.O. Box 747 
     Edmond, Oklahoma 73083-0747 
 
Overnight Mail/Physical Delivery: 3933 E Covell Rd 
 Edmond, Oklahoma 73034 
 
Telephone:    405.340.1727 
 
Facsimile:    405.340.3607 
 
Firm Website:    mfsok.com 
 
 

B.  Describe the types of advisory services you offer. 
 

Municipal Finance Services was established in response to Oklahoma municipalities and school districts seeking 
independent advice from a Financial Advisor not associated with an underwriting firm.  Consequently, Municipal 
Finance Services serves exclusively as Financial Advisor and does not buy or sell securities in either the primary 
or secondary markets. 

 
Municipal Finance Services has served as Financial Advisor or Municipal Advisor on various types of financing 

plans, including Oklahoma Water Resources Board Loans, Statewide Revolving Fund Loans, Farmers Home 
Administration Loans, Private Placements, Revenue Bonds and General Obligation Bonds.  One of the strengths we bring 
to a client is our familiarity and clear understanding of the advantages and disadvantages of financing vehicles in order 
to assist a client in selecting the most viable approach.  We do not hold funds for or on behalf of our clients and do not 
manage assets of our clients. 

 
The business objective of Municipal Finance Services is to provide Oklahoma municipalities and school districts 

with independent, professional Financial Consulting services aimed at developing and implementing capital project 
plans in the least-costly manner possible.  The business philosophy of the firm is to establish a client relationship 
emphasizing a long-term engagement rather than a transaction-based relationship.  This philosophy allows us to develop 
financial plans that are in the best interest of a community as opposed to a fee-generated financing.  The business outlook 
of the firm is to continue to provide quality services at reasonable costs, resulting in an increased market share and a 
well-established reputation. 

 
The firm is registered with the State of Oklahoma as an Investment Advisor, registered with the Securities and 

Exchange Commission (“SEC”) and the Municipal Securities Rulemaking Board ("MSRB") as a Municipal Advisor, with 
Rick Alan Smith, Jon Gayeland Wolff, Ben Arthur Oglesby and Christopher Jordan Wolff as Investment Advisor 
Representatives and Municipal Advisor Representative.  All Municipal Advisor Representatives have successfully passed 
the Series 50 Exam. 
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The firm is organized into four (4) divisions, briefly described below: 

 
(1) Business Development - This division's major responsibility is to initiate contacts with existing and potential 

clients in an effort to assess business opportunities designed to assist communities with planning and debt 
financing needs.  Special attention is provided to current clients to constantly evaluate refinancing and 
restructuring of existing indebtedness to achieve economical results.  In addition, contact with the major 
rating agencies is a primary task of this group. 

 
(2) Financial Analysis and Planning - This division is charged with preparing analyses of financial options 

available to clients to fund capital improvements, including a thorough assessment of current and potential 
revenue sources.  Output generated by this group usually contains computer-generated tables and graphs 
in a format designed to be easily understood by governing boards and staffs. 

 
(3) Research - The Research Division places its emphasis on keeping up-to-date on proven financing techniques 

on both a state and national level.  Since public finance is a dynamic area driven by changing markets, it is 
necessary to stay on top of new and innovative techniques available to communities to meet capital funding 
objectives.  This division also follows state and local legislative actions related to municipal finance and 
maintains a comprehensive data base on Oklahoma General Obligation and Revenue Bond offerings. 

 
(4) Administration - The fourth division of the firm bears responsibility for maintaining effective 

communication with clients and sustaining a high quality of work product.  This division also involves 
coordinating project schedules to ensure timetables are adhered to by the firm's staff. 

 
The type of services offered by Municipal Finance Services, include, but are not limited to: 
 

 Utility Rate studies directed to enhance revenue or maintain financial solvency. 
 

 Feasibility studies necessary to determine the economic viability of a single project or group of 
projects. 

 

 Development of Capital Debt Plans containing comprehensive and long-range recommendations. 
 

 Assistance in preparing loan and grant applications for state programs such as the Oklahoma Water 
Resources Board (OWRB) or Statewide Revolving Fund (SRF) Loan Programs. 

 

 Guidance on developing and implementing effective public information campaigns or elections 
regarding bond issues or related initiatives. 

 

 Traditional Financial Advisor services for General Obligation and/or Revenue Bond/Note issues. 
 

 Dissemination of information on current market trends and legislative actions impacting tax-
exempt issuers. 

 
Municipal Finance Services features state-of-the-art computer capabilities, including advanced word processing, 

graphics and financial analysis software.  All financial analysis would be conducted in-house by experienced and 
proficient professionals with a full understanding of the most clear and concise manner to present complex financing 
transactions.   

 
The following persons may be contacted for reference purposes regarding Municipal Finance Services 

qualifications and capabilities: 
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Mr. Anthony Francisco, Finance Director  Mr. Michael Spurgeon, City Manager 

City of Norman  City of Broken Arrow 

201 West Gray   220 South First Street 

P.O. Box 370  P.O. Box 610 

Norman, Oklahoma  73070-0370  Broken Arrow, Oklahoma  74013-0610 

(405) 366-5411  (918) 259-8419 

   

Dr. Patricia Williams, Chief Financial Officer  Mr. Joe Stoeppelwerth, Treasurer 

Union Public Schools  Tulsa Public Schools 

8506 E. 61st Street  3027 S. New Haven 

Tulsa, Oklahoma  74133-1926  Tulsa, Oklahoma  74114 

(918) 357-6005  (918) 746-6209 

 
The key personnel of the firm are: 

RICK A. SMITH, PRESIDENT, was born July 11, 1955, in Oklahoma City, Oklahoma, and graduated from U.S. Grant High 
School in May 1972.  He received his Bachelor and Master Degrees in Economics from the University of Oklahoma in 
1976 and 1978, respectively.  Upon graduation, he served as Economist in the Planning Division of the Oklahoma Water 
Resources Board for two years, during which he was the principal author of the Oklahoma Comprehensive Water Plan, a 
long range guide for developing and financing Oklahoma's water resources statewide.  In 1980, he was promoted to 
Division Chief of the OWRB Planning and Development Division, where his major responsibility was administering the 
Board's Loan and Grant Program.  During his tenure at the Board, Mr. Smith structured and developed the basic loan 
program now offered by the OWRB, working closely with the Board's Financial Advisor and Bond Counsel.  In August 
1984, he joined the investment banking firm of Leo Oppenheim & Co., Inc. in Oklahoma City as a Public Finance Specialist 
with an emphasis on municipal finance clients.  He successfully passed the NASD and State of Oklahoma securities 
examinations in September 1984 to become a General Securities Registered Representative.  In 1986, he was made an 
officer of the firm, assuming the position of Vice President of the Public Finance Department.  While at Oppenheim, Mr. 
Smith concentrated on the public finance efforts of Oklahoma issuers faced with funding increased infrastructure needs.  
He structured various financing vehicles, including General Obligation Bonds, Revenue Bonds, OWRB Loans, Private 
Placements and Lease Financing transactions for state, county and local issuers.  The list of projects funded includes, but 
is not limited to:  street and road improvements; electric, water and sewer system improvements; governmental 
buildings; industrial projects and equipment acquisitions. 
 
Mr. Smith departed Oppenheim in March 1990 to form Municipal Finance Services, Inc. where he serves as President and 
majority stockholder.  Based on an awareness of the need for Oklahoma communities to implement more planning 
activities, Mr. Smith has expanded the traditional role of Financial Advisor to encompass a wide range of consulting 
services.  Mr. Smith is registered with the Oklahoma Securities Commission as an Investment Adviser Representative 
and the Municipal Securities Rulemaking Board ("MSRB") as a Municipal Advisor Representative. 
 
He has served as guest speaker on public finance topics at several seminars and conferences sponsored by the Oklahoma 
Rural Water Association; Oklahoma Municipal League; Municipal Electric Systems of Oklahoma; Oklahoma Clerks, 
Treasurers and Finance Officers Association and others. 
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AMANDA G. SMITH was born in San Antonio, Texas, and reared in Edmond, Oklahoma where she graduated from 
Edmond High School in 1972.  Ms. Smith then attended the University of Oklahoma on the President's Leadership Class 
Scholarship and graduated with a Bachelor's Degree in Fashion Merchandising in 1976.  Upon graduation, Ms. Smith was 
employed as an Assistant Manager in the downtown branch of Street's, an Oklahoma owned and operated women's retail 
clothing chain.  In 1982, Ms. Smith went to work for the Oklahoma Water Resources Board in the Planning and 
Development Division as Division Secretary.  
 
Following her employment at the OWRB, Ms. Smith went to work in 1985 in the home mortgage industry as a Loan 
Processor for Allstate Mortgage Company in Oklahoma City.  From there, she worked on a contract basis for Red Eagle 
Oil Company in the oil and gas industry.  She assisted the Risk Manager of the company in the assessment and 
implementation of the company's group health plan and pension and profit-sharing plans.  While working in this 
capacity, she passed the Oklahoma State Insurance examination to become a licensed life, health and accident 
independent insurance agent.  In March 1990, Ms. Smith became minority stockholder in Municipal Finance Services and 
holds the position of Secretary/Treasurer on the Board of Directors.  She is responsible for the behind the scenes 
procedures necessary to maintain the firm.  
 
JON G. WOLFF was born January 22, 1962, in Cushing, Oklahoma. He graduated from Cushing High School in May 1980 
and received a Bachelor of Science Degree in Accounting from Central State University (now University of Central 
Oklahoma) in 1984. Immediately following graduation, he was employed by the Oklahoma Auditor and Inspector's Office 
in Oklahoma City. As senior auditor, he was involved in the audits of various state agencies, including, but not limited to 
the Office of State Finance, State Treasurer's Office and Oklahoma Tax Commission. He also participated in the 
preparation of the Fiscal Year 1986/87 State of Oklahoma Audit Report. 
 
In May 1987, Mr. Wolff successfully passed the Certified Public Accounting exam and is currently a licensed CPA in the 
State of Oklahoma. In August 1987, Mr. Wolff joined the City of Del City, Oklahoma, as Treasurer/Comptroller. In this 
capacity, Jon was responsible for devising, installing and supervising the operation of the general accounting system; 
evaluating and implementing internal controls; preparing all financial analysis and reports; coordinating and reviewing 
all debt issuance which involved working with legal and financial professionals; instructing and advising staff. 
 
Mr. Wolff joined Municipal Finance Services in January 1999 and successfully completed all necessary securities 
examinations in May 1999 to become an Investment Adviser Representative. Since that time, he has assumed primary 
responsibility for several existing and new clients of the firm, specializing in financial analysis related to the issuance of 
general obligation and revenue bonds and preparation of state loan applications with the Oklahoma Water Resources 
Board. He also specializes in utility rate analysis for municipalities in evaluating revenue sources and funding vehicles 
available to individual clients for capital improvements. 
 
He has served as guest speaker on public finance topics at several seminars and conferences sponsored by the Oklahoma 
Municipal League; Oklahoma Clerks, Treasurers and Finance Directors Association, Oklahoma Center for School Business 
Management, Association of Public Treasurers of the United States and Canada.  
 
Mr. Wolff is registered with the Oklahoma Securities Commission as an Investment Adviser Representative and the 
Municipal Securities Rulemaking Board ("MSRB") as a Municipal Advisor Representative. 
 
BEN A. OGLESBY grew up in Birmingham, Alabama where he attended E.B. Erwin High School.  After serving on active 
duty in the U.S. Army, he attended the University of Alabama, earning a Bachelor’s Degree in Economics.  Mr. Oglesby 
began his career in finance in 1992 as a loan officer for a consumer finance company and later as a single-family housing 
mortgage underwriter.  In 1997, Mr. Oglesby became a Registered Representative with the National Association of 
Securities Dealers (NASD, later FINRA).  He worked in securities brokerage operations for Fidelity Investments, trading 
equity securities, fixed income securities, and options contracts.  In 2000, Mr. Oglesby went to work for Bank One, 
working first in the private banking department, and later in the investment banking department, serving municipal 
issuers in Oklahoma and other states.  In 2001, Stephens Inc. acquired the unit of Bank One in which Mr. Oglesby worked.  
At Stephens Inc., Mr. Oglesby worked on transactions involving multi-family housing bonds, student housing bonds, 
single-family housing bonds, project finance, and industrial development bonds.  In 2009, Mr. Oglesby joined Municipal 
Finance Services, where he serves local governments across the state of Oklahoma, and works closely with state agencies  
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as well.  Mr. Oglesby is registered with the Oklahoma Securities Commission as an Investment Adviser Representative 
and the Municipal Securities Rulemaking Board ("MSRB") as a Municipal Advisor Representative. 
 
Mr. Oglesby has worked with municipalities, school districts, county authorities, state agencies, developers, and public 
and private universities in the state of Oklahoma and other states. He is experienced with structuring and obtaining 
funding for various types of debt issues, including public debt offerings, private placements, and state agency loans.   
 
 
CHRISTOPHER J. WOLFF was born in Edmond, Oklahoma, in 1989 and grew up in Edmond, where he graduated from 
Edmond North High School in 2007.  He attended the University of Central Oklahoma in Edmond and received a 
Bachelor's Degree in Finance in May 2011.  He joined Municipal Finance Services as a Financial Analyst in February, 
2012.  Mr. Wolff is registered with the Oklahoma Securities Commission as an Investment Adviser Representative, 
effective April 2, 2012 and the Municipal Securities Rulemaking Board ("MSRB") as a Municipal Advisor Representative.  
His responsibilities include data collection and analysis and information technology assistance for the firm's clients.   
 
 
LINDA G. SCOGGINS was born in Aberdeen Proving Grounds, Maryland, and graduated from Enterprise High School in 
Enterprise, Alabama.  She received an Associate of Science Degree from Enterprise State Junior College and attended 
Troy State University.  Ms. Scoggins graduated from the Cannon Financial Institute Corporate Trust School I, II and III 
with Honors and earned the designation of Certified Corporate Trust Specialist as awarded by the American Bankers 
Association in 2001.  Prior to joining Municipal Finance Services, Linda was an Administrator and Trust Officer in the 
Corporate Trust Department for the Bank of Oklahoma in Oklahoma City, Oklahoma, where she was responsible for the 
administration and marketing of corporate and municipal debt financing bond issues.  Ms. Scoggins has over fourteen 
(14) years of experience in the banking and trust industry, including four (4) years of experience in the Legal Department 
at Bank of Oklahoma.  She had five (5) years of experience in the Corporate Trust Department and administered various 
types of obligations, including tender option/put bonds, variable obligations and credit enhanced issues.  Ms. Scoggins 
joined Municipal Finance Services in January 2004 where she currently serves as Director of Administration. 
 
E-Mail Addresses 

Rick A. Smith   rickasmith@mfsok.com 
 
Amanda G. Smith  amandagsmith@mfsok.com 
 
Jon Wolff   jonwolff@mfsok.com 
 
Ben Oglesby   benoglesby@mfsok.com  
 
Chris Wolff   chriswolff@mfsok.com 
 
Linda Scoggins   lindascoggins@mfsok.com 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:rickasmith@mfsok.com
mailto:amandagsmith@mfsok.com
mailto:jonwolff@mfsok.com
mailto:benoglesby@mfsok.com
mailto:chriswolff@mfsok.com
mailto:lindascoggins@mfsok.com
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C.   Explain whether (and, if so, how) you tailor your advisory services to the individual needs of clients.  Explain 
whether clients may impose restrictions on investing in certain securities or types of securities. 
 

Municipal Finance Services identifies appropriate funding vehicles for each client to meet objectives and 
timeframe.  The firm does not provide advice or direction on investments to its clients. 

D.  If you participate in wrap fee programs by providing portfolio management services, (1) describe the 
differences, if any, between how you manage wrap fee accounts and how you manage other accounts, and (2) 
explain that you receive a portion of the wrap fee for your services. 

Municipal Finance Services, Inc. has no information applicable to this Item. 

E.    If you manage client assets, disclose the amount of client assets you manage on a discretionary basis and the 
amount of client assets you manage on a non-discretionary basis.  Disclose the date "as of" which you calculated 
the amounts. 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Fees and Compensation Form ADV Part 2A, Item 5 
 
 

A.    Describe how you are compensated for your advisory services.  Provide your fee schedule. Disclose whether 
the fees are negotiable. 

 
The fees charged by Municipal Finance Services are established in a client’s written agreement with Municipal 

Finance Services for financial advisory services to the Client for a particular financing or study or series of financings or 
studies.  Municipal Finance Services will generally bill its fees upon the successful closing of a financing and are 
contingent upon the actual closing of the financing.   

 
Municipal Finance Services has developed a general compensation and fee approach that attempts to recognize 

the professional services associated with a qualified financial advisory firm and the specific aspects of a proposed 
engagement.  It also enables a client to negotiate an acceptable fee arrangement that is both reasonable and competitive. 
The Firm generally sets its compensation and fee schedule in accordance with the following considerations: 
 

 Scope of the Engagement (General On-going Consulting Contract or specific issue by issue Engagement) 
 

 Type of Bond Issue, i.e., General Obligation Bonds, Revenue Bonds, OWRB Loans or Advance  Refunding 
Bonds 
 

 Manner of Sale of the Bonds – Competitive, Negotiated or Private Placement 
 

 Anticipated Length of Engagement - Reflecting the short-term nature of a proposed task or the extended 
time frame some projects often require 
 

 Availability of Adequate Records/Information from a Client 
 

 Whether or not an election is required for the financing 
 

 Existing or New Client Status - Reflecting any previous services rendered by the Firm which often reduces 
the cost associated with the proposed services 
 

 Other Professionals participating in the financing process - Takes into consideration the level of familiarity 
Municipal Finance Services may have with other members of the financing team, such as Bond Counsel and 
Underwriter(s), if negotiated issue 

 
Based on these parameters and other relevant criteria, Municipal Finance Services generally proposes a flat fee 

or absolute dollar amount to serve as Financial Advisor or a percentage fee based on issue size.  Often times, an hourly 
rate is quoted (with a not-to-exceed amount to ensure a client recognizes its maximum fee exposure).  Municipal Finance 
Services does not require payment of any upfront fees prior to the commencement of services. 

 
For Engagements involving a series of bonds to be issued over a period of time from one election, the initial fee 

is usually slightly higher than subsequent fees to reflect the effort put forth in the planning and election process.  In 
addition, the development of a database and accumulation of informational materials on a client allow the fees charged 
on future issues to be discounted. 
 
EXPENSES 
 

Municipal Finance Services generally charges additional compensation for reimbursement of certain out-of-
pocket expenses related to travel, copying, printing, telephone/facsimile, overnight mailing and other similar expenses 
associated with the financing activity.  Municipal Finance Services attempts to cap these expenses at the time of 
engagement, reflecting the proposed tasks or services to be provided.  Travel expenses related to any rating trips outside 
the state are billed at actual, verified costs, subject to prior approval by a client. 
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PAYMENT OF FEES AND EXPENSES 
 

Payment of fees and expenses are due and payable at the time of closing from available funds of the client or 
from proceeds derived from the financing.  Most bond/loan transactions allow the fees to be included in the amount 
issued or borrowed by the issuer. 
 
CONTINGENT COMPENSATION 
 

All fees and expenses proposed by Municipal Finance Services are contingent on the successful issuance and 
delivery of any obligations.  If for any reason, an issue does not close, a client is not responsible for the payment of any 
costs incurred for the services rendered.  Payment of any fees and/or expenses is solely on a contingency basis. 
 
CONTRACTUAL REQUIREMENT 
 

In accordance with the rules and regulations of the Oklahoma Department of Securities, Municipal Finance 
Services requires a written contract with each client stating the proposed tasks or services to be rendered and the 
compensation arrangement for performing the tasks or services.  Such contract must be approved by the governing body 
of the client at a public meeting called and held in compliance with the Oklahoma Open Meeting Act.  Copies of the form 
of contracts utilized by Municipal Finance Services are available upon request. 

 
 

B.   Describe whether you deduct fees from clients’ assets or bill clients for fees incurred. If clients may select 
either method, disclose this fact. Explain how often you bill clients or deduct your fees. 

 
  Municipal Finance Services, Inc. has no information applicable to this Item. 
 

C.  Describe any other types of fees or expenses clients may pay in connection with your advisory services, such 
as custodian fees or mutual fund expenses. Disclose that clients will incur brokerage and other transaction costs, 
and direct clients to the section(s) of your brochure that discuss brokerage. 

 

Municipal Finance Services, Inc. has no information applicable to this Item. 
 

D.  If your clients either may or must pay your fees in advance, disclose this fact. Explain how a client may obtain 
a refund of a pre-paid fee if the advisory contract is terminated before the end of the billing period. Explain how 
you will determine the amount of the refund. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
 
E.  If you or any of your supervised persons accepts compensation for the sale of securities or other investment 
products, including asset-based sales charges or service fees from the sale of mutual funds, disclose this fact and 
respond to Items 5.E.1, 5.E.2, 5.E.3 and 5.E.4. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Form ADV Part 2A, Item 6 

 
 

If you or any of your supervised persons accepts performance-based fees – that is, fees based on a 
share of capital gains on or capital appreciation of the assets of a client (such as a client that is a hedge fund 
or other pooled investment vehicle) – disclose this fact.  If you or any of your supervised persons manage 
both accounts that are charged a performance-based fee and accounts that are charged another type of fee, 
such as an hourly or flat fee or an asset-based fee, disclose this fact. Explain the conflicts of interest that you 
or your supervised persons face by managing these accounts at the same time, including that you or your 
supervised persons have an incentive to favor accounts for which you or your supervised persons receive a 
performance-based fee, and describe generally how you address these conflicts. 
 
 

Municipal Finance Services, Inc. does not charge any performance-based fees.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Performance-Based Fees and Side-By-Side Management 
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Types of Clients 
 

Form ADV Part 2A, Item 7 
 

Describe the types of clients to whom you generally provide investment advice, such as individuals, 
trusts, investment companies, or pension plans.  If you have any requirements for opening or maintaining an 
account, such as a minimum account size. 

 
Municipal Finance Services provides Oklahoma municipalities, school districts and other governmental 

entities with independent, professional Financial Consulting services aimed at developing and implementing capital 
project plans in the least-costly manner possible. 
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Methods of Analysis, Investment Strategies and Risk of Loss 
 

Form ADV Part 2A, Item 8 
 
A.  Describe the methods of analysis and investment strategies you use in formulating investment advice or 
managing assets. Explain that investing in securities involves risk of loss that clients should be prepared to 
bear. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
B.  For each significant investment strategy or method of analysis you use, explain the material risks involved. 
If the method of analysis or strategy involves significant or unusual risks, discuss these risks in detail. If your 
primary strategy involves frequent trading of securities, explain how frequent trading can affect investment 
performance, particularly through increased brokerage and other transaction costs and taxes. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
C.   If you recommend primarily a particular type of security, explain the material risks involved. If the type 
of security involves significant or unusual risks, discuss these risks in detail. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Disciplinary Information 
 

Form ADV Part 2A, Item 9 
 
 
If there are legal or disciplinary events that are material to a client’s or prospective client’s evaluation of 
your advisory business or the integrity of your management, disclose all material facts regarding those 
events. 
 

Municipal Finance Services, Inc., as well as Rick A. Smith and Jon G. Wolff, the firm’s officers, consented 
to an Administrative Proceeding, resulting in an Order issued by the U.S. Securities and Exchange Commission 
(SEC) dated August 24, 2017.  Respondents were accused of violating their fiduciary duty by failing to call 
attention to, or further investigate or advise a client regarding amendments to the client’s continuing disclosure 
agreements that were improperly prepared and implemented by Bond Counsel representing the issuer on the 
transaction.  Parties have consented to an administrative cease and desist order and associated sanctions as 
set forth in the Order. 

Since the last amendment to Municipal Finance Services, Inc.’s Brochure dated September 20, 2017, 
there has been a material change to Form ADV Part 2A Brochure.  The Disciplinary information in Part 2A, Item 
9 has been modified to report an Order issued by the Oklahoma Department of Securities (ODS) dated 
November 8, 2017.  The ODS action adopted an Administrative Proceeding issued by the U.S. Securities and 
Exchange Commission (SEC) dated August 24, 2017.  The SEC action was previously reported in the September 
20, 2017 amendment.  There has been no change on Form ADV Part 2B for Rick A. Smith and Jon Wolff. 
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Other Financial Industry Activities and Affiliations 
 

Form ADV Part 2A, Item 10 
 
 
A.  If you or any of your management persons are registered, or have an application pending to register, as a 
broker-dealer or a registered representative of a broker-dealer, disclose this fact. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
B.  If you or any of your management persons are registered, or have an application pending to register, as a 
futures commission merchant, commodity pool operator, a commodity trading advisor, or an associated 
person of the foregoing entities, disclose this fact. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
C.  Describe any relationship or arrangement that is material to your advisory business or to your clients that 
you or any of your management persons have with any related person listed below. Identify the related 
person and if the relationship or arrangement creates a material conflict of interest with clients, describe 
the nature of the conflict and how you address it. 

1. broker-dealer, municipal securities dealer, or government securities dealer or broker 
2. investment company or other pooled investment vehicle (including a mutual fund, closed-end 
investment company, unit investment trust, private investment company or “hedge fund,” and offshore 
fund) 
3. other investment adviser or financial planner 
4. futures commission merchant, commodity pool operator, or commodity trading advisor 
5. banking or thrift institution 
6. accountant or accounting firm 
7. lawyer or law firm 
8. insurance company or agency 
9. pension consultant 

10. real estate broker or dealer 
11. sponsor or syndicator of limited partnerships. 

 
Municipal Finance Services, Inc. has no information applicable to this Item. 

 
D.  If you recommend or select other investment advisers for your clients and you receive compensation 
directly or indirectly from those advisers that creates a material conflict of interest, or if you have other 
business relationships with those advisers that create a material conflict of interest, describe these practices 
and discuss the material conflicts of interest these practices create and how you address them. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Code of Ethics, Participation or Interest in Client Transactions and Personal Trading 
 

Form ADV Part 2A, Item 11 
 
 
A.  If you are an SEC-registered adviser, briefly describe your code of ethics adopted pursuant to SEC rule 
204A-1 or similar state rules.  Explain that you will provide a copy of your code of ethics to any client or 
prospective client upon request. 
 

Municipal Finance Services has adopted a Code of Ethics for all supervised persons of the firm describing its 
high standard of business conduct, and fiduciary duty to its clients. The Code of Ethics includes provisions relating to 
the confidentiality of client information, a prohibition on insider trading, a prohibition of rumor mongering, 
restrictions on the acceptance of significant gifts and the reporting of certain gifts and business entertainment items, 
and personal securities trading procedures, among other things. All supervised persons at Municipal Finance Services 
must acknowledge the terms of the Code of Ethics annually, or as amended. 

 
Municipal Finance Services, Inc.’s clients or prospective clients may request a copy of the firm's Code of 

Ethics by contacting Rick A. Smith. 
 
 

B.  If you or a related person recommends to clients, or buys or sells for client accounts, securities in which 
you or a related person has a material financial interest, describe your practice and discuss the conflicts of 
interest it presents. Describe generally how you address conflicts that arise. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
 
C.  If you or a related person invests in the same securities (or related securities, e.g., warrants, options or 
futures) that you or a related person recommends to clients, describe your practice and discuss the 
conflicts of interest this presents and generally how you address the conflicts that arise in connection with 
personal trading. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
 
D.  If you or a related person recommends securities to clients, or buys or sells securities for client accounts, 
at or about the same time that you or a related person buys or sells the same securities for your own (or the 
related person's own) account, describe your practice and discuss the conflicts of interest it presents. 
Describe generally how you address conflicts that arise. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
 
 
 
 
 
 
 
 
 

http://www.law.uc.edu/CCL/InvAdvRls/rule204A-1.html
http://www.law.uc.edu/CCL/InvAdvRls/rule204A-1.html


 

15 
 

©2010 National Compliance Services 800-800-3204 

Brokerage Practices 
 

Form ADV Part 2A, Item 12 
 
 
A.  Describe the factors that you consider in selecting or recommending broker-dealers for client 
transactions and determining the reasonableness of their compensation (e.g., commissions). 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 

B.  Discuss whether and under what conditions you aggregate the purchase or sale of securities for various 
client accounts. If you do not aggregate orders when you have the opportunity to do so, explain your practice 
and describe the costs to clients of not aggregating. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Review of Accounts 
 

Form ADV Part 2A, Item 13 
 
A.  Indicate whether you periodically review client accounts or financial plans. If you do, describe the 
frequency and nature of the review, and the titles of the supervised persons who conduct the review. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
B.  If you review client accounts on other than a periodic basis, describe the factors that trigger a review. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
C.  Describe the content and indicate the frequency of regular reports you provide to clients regarding their 
accounts. State whether these reports are written. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Client Referrals and Other Compensation 
 

Form ADV Part 2A, Item 14 
 
 
A.  If someone who is not a client provides an economic benefit to you for providing investment advice or 
other advisory services to your clients, generally describe the arrangement, explain the conflicts of interest, 
and describe how you address the conflicts of interest. For purposes of this Item, economic benefits include 
any sales awards or other prizes. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
 
B.  If you or a related person directly or indirectly compensates any person who is not your supervised person 
for client referrals, describe the arrangement and the compensation. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Custody 
 

Form ADV Part 2A, Item 15 
 

If you have custody of client funds or securities and a qualified custodian sends quarterly, or more 
frequent, account statements directly to your clients, explain that clients will receive account statements 
from the broker-dealer, bank or other qualified custodian and that clients should carefully review those 
statements. If your clients also receive account statements from you, your explanation must include a 
statement urging clients to compare the account statements they receive from the qualified custodian with 
those they receive from you. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Investment Discretion 
 

Form ADV Part 2A, Item 16 
 
 
If you accept discretionary authority to manage securities accounts on behalf of clients, disclose this fact 
and describe any limitations clients may (or customarily do) place on this authority. Describe the 
procedures you follow before you assume this authority (e.g., execution of a power of attorney). 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Voting Client Securities 
 

Form ADV Part 2A, Item 17 
 
A.  If you have, or will accept, authority to vote client securities, briefly describe your voting policies and 
procedures, including those adopted pursuant to SEC rule 206(4)-6. Describe whether (and, if so, how) your 
clients can direct your vote in a particular solicitation. Describe how you address conflicts of interest 
between you and your clients with respect to voting their securities. Describe how clients may obtain 
information from you about how you voted their securities. Explain to clients that they may obtain a copy of 
your proxy voting policies and procedures upon request. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
B.  If you do not have authority to vote client securities, disclose this fact. Explain whether clients will receive 
their proxies or other solicitations directly from their custodian or a transfer agent or from you, and discuss 
whether (and, if so, how) clients can contact you with questions about a particular solicitation. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.law.uc.edu/CCL/InvAdvRls/rule206(4)-6.html
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Financial Information 
 

Form ADV Part 2A, Item 18 
 
 
A.  If you require or solicit prepayment of more than $1,200 in fees per client, six months or more in 
advance, include a balance sheet for your most recent fiscal year. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
 
 
B.  If you have discretionary authority or custody of client funds or securities, or you require or solicit 
prepayment of more than $1,200 in fees per client, six months or more in advance, disclose any financial 
condition that is reasonably likely to impair your ability to meet contractual commitments to clients. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
 
  
C.  If you have been the subject of a bankruptcy petition at any time during the past ten years, disclose this 
fact, the date the petition was first brought, and the current status. 
 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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Requirements for State-Registered Advisers 
 

Form ADV Part 2A, Item 19 
 
 
A.  Identify each of your principal executive officers and management persons, and describe their formal 
education and business background. If you have supplied this information elsewhere in your Form ADV, you 
do not need to repeat it in response to this Item. 
 

See information provided under Advisory Business Section - Item 4. 
 
B.  Describe any business in which you are actively engaged (other than giving investment advice) and the 
approximate amount of time spent on that business. If you have supplied this information elsewhere in your 
Form ADV, you do not need to repeat it in response to this Item. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
 
C.  In addition to the description of your fees in response to Item 5 of Part 2A, if you or a supervised person 
are compensated for advisory services with performance-based fees, explain how these fees will be 
calculated. Disclose specifically that performance-based compensation may create an incentive for the 
adviser to recommend an investment that may carry a higher degree of risk to the client. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
 
D. If you or a management person has been involved in one of the events listed below, disclose all material 
facts regarding the event. 
 

1. An award or otherwise being found liable in an arbitration claim alleging damages in excess of $2,500, 
involving any of the following: 

(a) an investment or an investment-related business or activity; 
(b) fraud, false statement(s), or omissions; 
(c) theft, embezzlement, or other wrongful taking of property; 
(d) bribery, forgery, counterfeiting, or extortion; or 
(e) dishonest, unfair, or unethical practices. 

 
Municipal Finance Services, Inc. has no information applicable to this Item. 

 
2. An award or otherwise being found liable in a civil, self-regulatory organization, or administrative 
proceeding involving any of the following: 

(a) an investment or an investment-related business or activity; 
(b) fraud, false statement(s), or omissions; 
(c) theft, embezzlement, or other wrongful taking of property; 
(d) bribery, forgery, counterfeiting, or extortion; or 
(e) dishonest, unfair, or unethical practices. 

 
Municipal Finance Services, Inc. has no information applicable to this Item. 

 
E.  In addition to any relationship or arrangement described in response to Item 10.C. of Part 2A, describe 
any relationship or arrangement that you or any of your management persons have with any issuer of 
securities that is not listed in Item 10.C. of Part 2A. 
 

Municipal Finance Services, Inc. has no information applicable to this Item. 
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3933 E Covell Rd 

Edmond, Oklahoma  73034 
Phone (405) 340-1727 

 
 

December 28, 2017 
 

FORM ADV PART 2B 
BROCHURE SUPPLEMENT 

 
 

This brochure supplement provides information about Rickey Alan Smith that supplements the 
Municipal Finance Services, Inc. brochure. You should have received a copy of that brochure.  
Please contact Rick A. Smith, President at 405/340-1727 if you did not receive Municipal Finance 
Services, Inc.'s brochure or if you have any questions about the contents of this supplement. 
 
Additional information about Rickey Alan Smith is available on the SEC’s website at 
www.adviserinfo.sec.gov.  

http://www.adviserinfo.sec.gov/
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Educational Background and Business Experience 
 

Form ADV Part 2B, Item 2 
 
Disclose the supervised person’s name, age (or year of birth), formal education after high school, and 
business background (including an identification of the specific positions held) for the preceding five 
years. If the supervised person has no high school education, no formal education after high school, or 
no business background, disclose this fact. You may list any professional designations held by the 
supervised person, but if you do so, you must provide a sufficient explanation of the minimum 
qualifications required for each designation to allow clients to understand the value of the designation. 
 
Name:  Rickey Alan Smith 
 
Year of Birth:  1955 
 
Formal Education after High School: 

• University of Oklahoma  
• Bachelor of Science Degree in Economics, in 1976 
• Masters Degree in Economics, in 1978 
•  

Business Background for the Previous Five Years: 

• Municipal Finance Services, Inc., President  
• Registered Investment Advisor Representative 
• Registered Municipal Advisor Representative 

Certifications: 

• Successfully passed the Series 50 Exam January 28, 2016 
 

Disciplinary Information 
Form ADV Part 2B, Item 3 

 
If there are legal or disciplinary events material to a client's or prospective client's evaluation of the 
supervised person, disclose all material facts regarding those events.  

 
A.  A criminal or civil action in a domestic, foreign or military court of competent jurisdiction in which the supervised 

person  

1. was convicted of, or pled guilty or nolo contendere (“no contest”) to (a) any felony; (b) a misdemeanor 
that involved investments or an investment-related business, fraud, false statements or omissions, wrongful 
taking of property, bribery, perjury, forgery, counterfeiting, or extortion; or (c) a conspiracy to commit any of 
these offenses;  

2. is the named subject of a pending criminal proceeding that involves an investment-related business, 
fraud, false statements or omissions, wrongful taking of property, bribery, perjury, forgery, counterfeiting, 
extortion, or a conspiracy to commit any of these offenses;  

3. was found to have been involved in a violation of an investment-related statute or regulation; or  

4. was the subject of any order, judgment, or decree permanently or temporarily enjoining, or otherwise 
limiting, the supervised person from engaging in any investment-related activity, or from violating any 
investment-related statute, rule, or order.  

 
Mr. Smith does not have any information reportable to this section. 
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B.  An administrative proceeding before the SEC, any other federal regulatory agency, any state regulatory 

agency, or any foreign financial regulatory authority in which the supervised person  

1.  was found to have caused an investment-related business to lose its authorization to do business; or 
 
 2.  was found to have been involved in a violation of an investment-related statute or regulation and was 
the subject of an order by the agency or authority  

(a) denying, suspending, or revoking the authorization of the supervised person to act in an investment-
related business;  
 

(b) barring or suspending the supervised person's association with an investment-related business; 
 

(c) otherwise significantly limiting the supervised person's investment-related activities; or  
 

(d) imposing a civil money penalty of more than $2,500 on the supervised person.  
 

Municipal Finance Services, Inc., as well as Rick A. Smith, the firm’s President, consented to an 
Administrative Proceeding, resulting in an Order issued by the U.S. Securities and Exchange Commission 
(SEC) dated August 24, 2017.   Respondents were accused of violating their fiduciary duty by failing to call 
attention to, or further investigate or advise a client regarding amendments to the client’s continuing 
disclosure agreements that were improperly prepared and implemented by Bond Counsel representing 
the issuer on the transaction.  Parties have consented to an administrative cease and desist order and 
associated sanctions as set forth in the Order. 

 
C.  A self-regulatory organization (SRO) proceeding in which the supervised person  

1. was found to have caused an investment-related business to lose its authorization to do business; or  

2. was found to have been involved in a violation of the SRO’s rules and was: (i) barred or suspended from 
membership or from association with other members, or was expelled from membership; (ii) otherwise 
significantly limited from investment-related activities; or (iii) fined more than $2,500. 

 
Mr. Smith does not have any information reportable to this section. 

 
D.  Any other proceeding in which a professional attainment, designation, or license of the supervised person 
was revoked or suspended because of a violation of rules relating to professional conduct. If the supervised 
person resigned (or otherwise relinquished his attainment, designation, or license) in anticipation of such a 
proceeding (and the adviser knows, or should have known, of such resignation or relinquishment), disclose the 
event.  
 

Mr. Smith does not have any information reportable to this section. 
 
 

Other Business Activities 
Form ADV Part 2B, Item 4 

 
 
A.  If the supervised person is actively engaged in any investment-related business or occupation, including if the 

supervised person is registered, or has an application pending to register, as a broker-dealer, registered 
representative of a broker-dealer, futures commission merchant (“FCM”), commodity pool operator (“CPO”), 
commodity trading advisor (“CTA”), or an associated person of an FCM, CPO, or CTA, disclose this fact and 
describe the business relationship, if any, between the advisory business and the other business.  
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• If a relationship between the advisory business and the supervised person’s other financial industry 
activities creates a material conflict of interest with clients, describe the nature of the conflict and generally 
how you address it.  

• If the supervised person receives commissions, bonuses or other compensation based on the sale of 
securities or other investment products, including as a broker-dealer or registered representative, and 
including distribution or service (“trail”) fees from the sale of mutual funds, disclose this fact. If this 
compensation is not cash, explain what type of compensation the supervised person receives. Explain that 
this practice gives the supervised person an incentive to recommend investment products based on the 
compensation received, rather than on the client’s needs.  
 
 
Mr. Smith does not have any business activities outside of his duties as President and Investment 
Adviser Representative for Municipal Finance Services, Inc. 
 

B.  If the supervised person is actively engaged in any business or occupation for compensation not discussed 
in response to Item 4.A, above, and the other business activity or activities provide a substantial source of 
the supervised person’s income or involve a substantial amount of the supervised person’s time, disclose this 
fact and describe the nature of that business. If the other business activities represent less than 10 percent 
of the supervised person’s time and income, you may presume that they are not substantial. 

 
Mr. Smith does not have any business activities outside of his duties as President and Investment 
Adviser Representative for Municipal Finance Services, Inc. 

 
 

Additional Compensation 
Form ADV Part 2B, Item 5 

 
If someone who is not a client provides an economic benefit to the supervised person for providing advisory 
services, generally describe the arrangement. For purposes of this Item, economic benefits include sales awards 
and other prizes, but do not include the supervised person’s regular salary. Any bonus that is based, at least in 
part, on the number or amount of sales, client referrals, or new accounts should be considered an economic 
benefit, but other regular bonuses should not. 
 

Mr. Smith does not receive any additional compensation for providing advisory services beyond that 
received as a result of his capacity as President and Investment Advisor Representative for Municipal 
Finance Services. 
 

 

 

 
 

Supervision 
Form ADV Part 2B, Item 6 

 
Explain how you supervise the supervised person, including how you monitor the advice the supervised person 
provides to clients. Provide the name, title and telephone number of the person responsible for supervising the 
supervised person’s advisory activities on behalf of your firm.  
 

Rick Smith, President of the firm sets the guidelines on the advisory services provided to clients.  
Mr. Smith can be reached at 405-340-1727. 
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Requirements for State-Registered Advisers 

Form ADV Part 2B, Item 7 
 
A.  In addition to the events listed in Item 3 of Part 2B, if the supervised person has been involved in one of the 
events listed below, disclose all material facts regarding the event. 
 
 1. An award or otherwise being found liable in an arbitration claim alleging damages in excess of 
 $2,500, involving any of the following:  
  (a) an investment or an investment-related business or activity;  
  (b) fraud, false statement(s), or omissions;  
  (c) theft, embezzlement, or other wrongful taking of property;  
  (d) bribery, forgery, counterfeiting, or extortion; or  
  (e) dishonest, unfair, or unethical practices.  

 2. An award or otherwise being found liable in a civil, self-regulatory organization, or administrative 
 proceeding involving any of the following:  
  (a) an investment or an investment-related business or activity;  
  (b) fraud, false statement(s), or omissions;  
  (c) theft, embezzlement, or other wrongful taking of property;  
  (d) bribery, forgery, counterfeiting, or extortion; or  
  (e) dishonest, unfair, or unethical practices.  
 

Mr. Smith has never been the subject of an arbitration claim or any disclosable regulatory, civil or 
administrative proceeding related to the above events. 

 
B.  If the supervised person has been the subject of a bankruptcy petition, disclose that fact, the date the 
petition was first brought, and the current status. 
 

Mr. Smith has never been the subject of a bankruptcy petition. 
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3933 E Covell Rd 
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Phone (405) 340-1727 

 
 

December 28, 2017 
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BROCHURE SUPPLEMENT 

 
 

This brochure supplement provides information about Jon Gayeland Wolff that supplements the 
Municipal Finance Services, Inc. brochure. You should have received a copy of that brochure.  
Please contact Rick A. Smith, President at 405/340-1727 if you did not receive Municipal Finance 
Services, Inc.'s brochure or if you have any questions about the contents of this supplement. 
 
Additional information about Jon Gayeland Wolff is available on the SEC’s website at 
www.adviser.sec.gov.  

http://www.adviser.sec.gov/
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Educational Background and Business Experience 
 

Form ADV Part 2B, Item 2 
 
Disclose the supervised person’s name, age (or year of birth), formal education after high school, and 
business background (including an identification of the specific positions held) for the preceding five 
years. If the supervised person has no high school education, no formal education after high school, or 
no business background, disclose this fact. You may list any professional designations held by the 
supervised person, but if you do so, you must provide a sufficient explanation of the minimum 
qualifications required for each designation to allow clients to understand the value of the designation. 
 
Name:  Jon Gayeland Wolff 
 
Year of Birth:  1962 
 
Formal Education after High School: 

• Central State University (now University of Central Oklahoma)  
• Bachelor of Science Degree in Accounting, in 1984 
•  

Business Background for the Previous Five Years: 
• Municipal Finance Services, Inc., Vice President  
• Registered Investment Advisor Representative  
• Registered Municipal Advisor Representative 
•  

Certifications: 
• CPA State of Oklahoma  
• Minimum Qualifications: 
• A bachelor's degree with 150 credit hours of college credit; 
• 30 semester hours in accounting above introductory level (minimum of one auditing course); 
• 9 upper-division hours in business law, economics, statistics, finance, business management, 

marketing, business communication, management information systems or computer science; 
• Passing all four parts of the Uniform CPA Exam with 75% or higher; 
• Successfully passed the Series 50 Exam February 4, 2016 

 
 

Disciplinary Information 
Form ADV Part 2B, Item 3 

 
If there are legal or disciplinary events material to a client's or prospective client's evaluation of the 
supervised person, disclose all material facts regarding those events.  

 
A.  A criminal or civil action in a domestic, foreign or military court of competent jurisdiction in which the supervised 

person  

1. was convicted of, or pled guilty or nolo contendere (“no contest”) to (a) any felony; (b) a misdemeanor 
that involved investments or an investment-related business, fraud, false statements or omissions, wrongful 
taking of property, bribery, perjury, forgery, counterfeiting, or extortion; or (c) a conspiracy to commit any of 
these offenses;  

2. is the named subject of a pending criminal proceeding that involves an investment-related business, 
fraud, false statements or omissions, wrongful taking of property, bribery, perjury, forgery, counterfeiting, 
extortion, or a conspiracy to commit any of these offenses;  
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3. was found to have been involved in a violation of an investment-related statute or regulation; or  
 

4. was the subject of any order, judgment, or decree permanently or temporarily enjoining, or otherwise 
limiting, the supervised person from engaging in any investment-related activity, or from violating any 
investment-related statute, rule, or order.  

 
Mr. Wolff does not have any information reportable to this section. 

 
B.  An administrative proceeding before the SEC, any other federal regulatory agency, any state regulatory 

agency, or any foreign financial regulatory authority in which the supervised person  

1.  was found to have caused an investment-related business to lose its authorization to do business; or  

2.  was found to have been involved in a violation of an investment-related statute or regulation and was 
the subject of an order by the agency or authority  

(a) denying, suspending, or revoking the authorization of the supervised person to act in an investment-
related business;  

(b) barring or suspending the supervised person's association with an investment-related business;  

(c) otherwise significantly limiting the supervised person's investment-related activities; or  

(d) imposing a civil money penalty of more than $2,500 on the supervised person.  

  
Municipal Finance Services, Inc., as well as Jon G. Wolff, the firm’s Vice President, consented to an 
Administrative Proceeding, resulting in an Order issued by the U.S. Securities and Exchange Commission 
(SEC) dated August 24, 2017.   Respondents were accused of violating their fiduciary duty by failing to call 
attention to, or further investigate or advise a client regarding amendments to the client’s continuing 
disclosure agreements that were improperly prepared and implemented by Bond Counsel representing 
the issuer on the transaction.  Parties have consented to an administrative cease and desist order and 
associated sanctions as set forth in the Order. 

 
C.  A self-regulatory organization (SRO) proceeding in which the supervised person  

1. was found to have caused an investment-related business to lose its authorization to do business; or  

2. was found to have been involved in a violation of the SRO’s rules and was: (i) barred or suspended from 
membership or from association with other members, or was expelled from membership; (ii) otherwise 
significantly limited from investment-related activities; or (iii) fined more than $2,500. 

 
Mr. Wolff does not have any information reportable to this section. 

 
D.  Any other proceeding in which a professional attainment, designation, or license of the supervised person 
was revoked or suspended because of a violation of rules relating to professional conduct. If the supervised 
person resigned (or otherwise relinquished his attainment, designation, or license) in anticipation of such a 
proceeding (and the adviser knows, or should have known, of such resignation or relinquishment), disclose the 
event.  
 

Mr. Wolff does not have any information reportable to this section. 
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Other Business Activities 
Form ADV Part 2B, Item 4 

 
A.  If the supervised person is actively engaged in any investment-related business or occupation, including if the 

supervised person is registered, or has an application pending to register, as a broker-dealer, registered 
representative of a broker-dealer, futures commission merchant (“FCM”), commodity pool operator (“CPO”), 
commodity trading advisor (“CTA”), or an associated person of an FCM, CPO, or CTA, disclose this fact and 
describe the business relationship, if any, between the advisory business and the other business.  

• If a relationship between the advisory business and the supervised person’s other financial industry 
activities creates a material conflict of interest with clients, describe the nature of the conflict and generally 
how you address it.  

• If the supervised person receives commissions, bonuses or other compensation based on the sale of 
securities or other investment products, including as a broker-dealer or registered representative, and 
including distribution or service (“trail”) fees from the sale of mutual funds, disclose this fact. If this 
compensation is not cash, explain what type of compensation the supervised person receives. Explain that 
this practice gives the supervised person an incentive to recommend investment products based on the 
compensation received, rather than on the client’s needs.  
Click here to enter text. 
 
Mr. Wolff does not have any business activities outside of his duties as Vice President and 
Investment Adviser Representative for Municipal Finance Services, Inc. 
 
 

B.  If the supervised person is actively engaged in any business or occupation for compensation not discussed 
in response to Item 4.A, above, and the other business activity or activities provide a substantial source of 
the supervised person’s income or involve a substantial amount of the supervised person’s time, disclose this 
fact and describe the nature of that business. If the other business activities represent less than 10 percent 
of the supervised person’s time and income, you may presume that they are not substantial. 

 
Mr. Wolff does not have any business activities outside of his duties as Vice President and 
Investment Adviser Representative for Municipal Finance Services, Inc. 

 

Additional Compensation 
Form ADV Part 2B, Item 5 

 
If someone who is not a client provides an economic benefit to the supervised person for providing advisory 
services, generally describe the arrangement. For purposes of this Item, economic benefits include sales awards 
and other prizes, but do not include the supervised person’s regular salary. Any bonus that is based, at least in 
part, on the number or amount of sales, client referrals, or new accounts should be considered an economic 
benefit, but other regular bonuses should not. 
 

Mr. Wolff does not receive any additional compensation for providing advisory services beyond that 
received as a result of his capacity as Vice President and Investment Advisor Representative for 
Municipal Finance Services. 
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Supervision 
Form ADV Part 2B, Item 6 

 
Explain how you supervise the supervised person, including how you monitor the advice the supervised person 
provides to clients. Provide the name, title and telephone number of the person responsible for supervising the 
supervised person’s advisory activities on behalf of your firm.  
 

Rick Smith, President of the firm is responsible for supervising the advisory activities of Jon 
Gayeland Wolff.  Mr. Smith monitors and sets guidelines on the advisory services provided to 
clients.  Mr. Smith can be reached at 405-340-1727. 

 

Requirements for State-Registered Advisers 
Form ADV Part 2B, Item 7 

 
A.  In addition to the events listed in Item 3 of Part 2B, if the supervised person has been involved in one of the 
events listed below, disclose all material facts regarding the event. 
 
 1. An award or otherwise being found liable in an arbitration claim alleging damages in excess of 
 $2,500, involving any of the following:  
  (a) an investment or an investment-related business or activity;  
  (b) fraud, false statement(s), or omissions;  
  (c) theft, embezzlement, or other wrongful taking of property;  
  (d) bribery, forgery, counterfeiting, or extortion; or  
  (e) dishonest, unfair, or unethical practices.  

 2. An award or otherwise being found liable in a civil, self-regulatory organization, or administrative 
 proceeding involving any of the following:  
  (a) an investment or an investment-related business or activity;  
  (b) fraud, false statement(s), or omissions;  
  (c) theft, embezzlement, or other wrongful taking of property;  
  (d) bribery, forgery, counterfeiting, or extortion; or  
  (e) dishonest, unfair, or unethical practices.  
 

Mr. Wolff has never been the subject of an arbitration claim or any disclosable regulatory, civil or 
administrative proceeding related to the above events. 

 
B.  If the supervised person has been the subject of a bankruptcy petition, disclose that fact, the date the 
petition was first brought, and the current status. 
 
 

Mr. Wolff has never been the subject of a bankruptcy petition. 
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Municipal Finance Services, Inc. 
3933 E Covell Rd 

Edmond, Oklahoma  73034 
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This brochure supplement provides information about Ben Arthur Oglesby that supplements the 
Municipal Finance Services, Inc. brochure. You should have received a copy of that brochure.  
Please contact Rick A. Smith, President at 405/340-1727 if you did not receive Municipal Finance 
Services, Inc.'s brochure or if you have any questions about the contents of this supplement. 
 
Additional information about Ben Arthur Oglesby is available on the SEC’s website at 
www.adviserinfo.sec.gov.  

http://www.adviserinfo.sec.gov/
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Educational Background and Business Experience 
 

Form ADV Part 2B, Item 2 
 
Disclose the supervised person’s name, age (or year of birth), formal education after high school, and 
business background (including an identification of the specific positions held) for the preceding five 
years. If the supervised person has no high school education, no formal education after high school, or 
no business background, disclose this fact. You may list any professional designations held by the 
supervised person, but if you do so, you must provide a sufficient explanation of the minimum 
qualifications required for each designation to allow clients to understand the value of the designation. 
 
Name:  Ben Arthur Oglesby 
 
Year of Birth:  1968 
 
Formal Education after High School: 

• University of Alabama, Tuscaloosa, Alabama  
• Bachelor of Science Degree in Economics, in 1991 
• University of Tennessee, Knoxville, 36 graduate hours in Economics, no degree 

 
Business Background for the Previous Five Years: 

• Stephens Inc., Oklahoma City, OK., Investment Banker, November 2001 to March 2009 
• Municipal Finance Services, Inc., Financial Analyst  
• Registered Investment Advisor Representative 
• Registered Municipal Advisor Representative 

 
Certifications: 

• Successfully passed the Series 50 Exam February 5, 2016 
 
 

Disciplinary Information 
Form ADV Part 2B, Item 3 

 
If there are legal or disciplinary events material to a client's or prospective client's evaluation of the 
supervised person, disclose all material facts regarding those events.  

 
A.  A criminal or civil action in a domestic, foreign or military court of competent jurisdiction in which the supervised 

person  

1. was convicted of, or pled guilty or nolo contendere (“no contest”) to (a) any felony; (b) a misdemeanor 
that involved investments or an investment-related business, fraud, false statements or omissions, wrongful 
taking of property, bribery, perjury, forgery, counterfeiting, or extortion; or (c) a conspiracy to commit any of 
these offenses;  

2. is the named subject of a pending criminal proceeding that involves an investment-related business, 
fraud, false statements or omissions, wrongful taking of property, bribery, perjury, forgery, counterfeiting, 
extortion, or a conspiracy to commit any of these offenses;  

 
3. was found to have been involved in a violation of an investment-related statute or regulation; or  

 
4. was the subject of any order, judgment, or decree permanently or temporarily enjoining, or otherwise 
limiting, the supervised person from engaging in any investment-related activity, or from violating any 
investment-related statute, rule, or order.  
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Mr. Oglesby does not have any information reportable to this section. 
 
B.  An administrative proceeding before the SEC, any other federal regulatory agency, any state regulatory 

agency, or any foreign financial regulatory authority in which the supervised person  

1.  was found to have caused an investment-related business to lose its authorization to do business; or  

2.  was found to have been involved in a violation of an investment-related statute or regulation and was 
the subject of an order by the agency or authority  

(a) denying, suspending, or revoking the authorization of the supervised person to act in an investment-
related business;  

(b) barring or suspending the supervised person's association with an investment-related business;  

(c) otherwise significantly limiting the supervised person's investment-related activities; or  

(d) imposing a civil money penalty of more than $2,500 on the supervised person.  

  
Mr. Oglesby does not have any information reportable to this section. 

 
C.  A self-regulatory organization (SRO) proceeding in which the supervised person  

1. was found to have caused an investment-related business to lose its authorization to do business; or  

2. was found to have been involved in a violation of the SRO’s rules and was: (i) barred or suspended from 
membership or from association with other members, or was expelled from membership; (ii) otherwise 
significantly limited from investment-related activities; or (iii) fined more than $2,500. 

 
Mr. Oglesby does not have any information reportable to this section. 

 
D.  Any other proceeding in which a professional attainment, designation, or license of the supervised person 
was revoked or suspended because of a violation of rules relating to professional conduct. If the supervised 
person resigned (or otherwise relinquished his attainment, designation, or license) in anticipation of such a 
proceeding (and the adviser knows, or should have known, of such resignation or relinquishment), disclose the 
event.  
 

Mr. Oglesby does not have any information reportable to this section. 
 
 

Other Business Activities 
Form ADV Part 2B, Item 4 

 
A.  If the supervised person is actively engaged in any investment-related business or occupation, including if the 

supervised person is registered, or has an application pending to register, as a broker-dealer, registered 
representative of a broker-dealer, futures commission merchant (“FCM”), commodity pool operator (“CPO”), 
commodity trading advisor (“CTA”), or an associated person of an FCM, CPO, or CTA, disclose this fact and 
describe the business relationship, if any, between the advisory business and the other business.  

• If a relationship between the advisory business and the supervised person’s other financial industry 
activities creates a material conflict of interest with clients, describe the nature of the conflict and generally 
how you address it.  
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• If the supervised person receives commissions, bonuses or other compensation based on the sale of 
securities or other investment products, including as a broker-dealer or registered representative, and 
including distribution or service (“trail”) fees from the sale of mutual funds, disclose this fact. If this 
compensation is not cash, explain what type of compensation the supervised person receives. Explain that 
this practice gives the supervised person an incentive to recommend investment products based on the 
compensation received, rather than on the client’s needs.  
 
Mr. Oglesby does not have any business activities outside of his duties as, Financial Analyst and 
Investment Adviser Representative for Municipal Finance Services, Inc. 
 

B.  If the supervised person is actively engaged in any business or occupation for compensation not discussed 
in response to Item 4.A, above, and the other business activity or activities provide a substantial source of 
the supervised person’s income or involve a substantial amount of the supervised person’s time, disclose this 
fact and describe the nature of that business. If the other business activities represent less than 10 percent 
of the supervised person’s time and income, you may presume that they are not substantial. 

 
Mr. Oglesby does not have any business activities outside of his duties as, Financial Analyst and 
Investment Adviser Representative for Municipal Finance Services, Inc. 

 
 

Additional Compensation 
Form ADV Part 2B, Item 5 

 
If someone who is not a client provides an economic benefit to the supervised person for providing advisory 
services, generally describe the arrangement. For purposes of this Item, economic benefits include sales awards 
and other prizes, but do not include the supervised person’s regular salary. Any bonus that is based, at least in 
part, on the number or amount of sales, client referrals, or new accounts should be considered an economic 
benefit, but other regular bonuses should not. 
 

Mr. Oglesby does not receive any additional compensation for providing advisory services beyond 
that received as a result of his capacity as Financial Analyst and Investment Advisor Representative 
for Municipal Finance Services. 

 

Supervision 
Form ADV Part 2B, Item 6 

 
Explain how you supervise the supervised person, including how you monitor the advice the supervised person 
provides to clients. Provide the name, title and telephone number of the person responsible for supervising the 
supervised person’s advisory activities on behalf of your firm.  
 

Rick Smith, President of the firm is responsible for supervising the advisory activities of Ben Arthur 
Oglesby.  Mr. Smith monitors and sets guidelines on the advisory services provided to clients.  Mr. 
Smith can be reached at 405-340-1727. 
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Requirements for State-Registered Advisers 
Form ADV Part 2B, Item 7 

 
 
A.  In addition to the events listed in Item 3 of Part 2B, if the supervised person has been involved in one of the 
events listed below, disclose all material facts regarding the event. 
 
 1. An award or otherwise being found liable in an arbitration claim alleging damages in excess of 
 $2,500, involving any of the following:  
  (a) an investment or an investment-related business or activity;  
  (b) fraud, false statement(s), or omissions;  
  (c) theft, embezzlement, or other wrongful taking of property;  
  (d) bribery, forgery, counterfeiting, or extortion; or  
  (e) dishonest, unfair, or unethical practices.  

 2. An award or otherwise being found liable in a civil, self-regulatory organization, or administrative 
 proceeding involving any of the following:  
  (a) an investment or an investment-related business or activity;  
  (b) fraud, false statement(s), or omissions;  
  (c) theft, embezzlement, or other wrongful taking of property;  
  (d) bribery, forgery, counterfeiting, or extortion; or  
  (e) dishonest, unfair, or unethical practices.  
 

Mr. Oglesby has never been the subject of an arbitration claim or any disclosable regulatory, civil or 
administrative proceeding. 

 
B.  If the supervised person has been the subject of a bankruptcy petition, disclose that fact, the date the 
petition was first brought, and the current status. 
 

Mr. Oglesby has never been the subject of a bankruptcy petition. 
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This brochure supplement provides information about Christopher Jordan Wolff that supplements 
the Municipal Finance Services, Inc. brochure. You should have received a copy of that brochure.  
Please contact Rick A. Smith, President at 405/340-1727 if you did not receive Municipal Finance 
Services, Inc.'s brochure or if you have any questions about the contents of this supplement. 
 
Additional information about Christopher Jordan Wolff is available on the SEC’s website at 
www.adviserinfo.sec.gov.  

http://www.adviserinfo.sec.gov/


Chris Wolff  CRD No.: 6033371    
Form ADV Part 2B  IARD No.: Municipal Finance Services, Inc. 118481 
Brochure Supplement  Date: December 28, 2017 
 
 

©2010 National Compliance Services 800-800-3204 

 

 

Table of Contents 

 

Educational Background and Business Experience .................................................... 1 

Disciplinary Information ................................................................................................... 1 

Other Business Activities ................................................................................................ 2 

Additional Compensation ................................................................................................ 3 

Supervision ........................................................................................................................ 3 

Requirements for State-Registered Advisers ............................................................... 4 
 



Chris Wolff  CRD No.: 6033371    
Form ADV Part 2B  IARD No.: Municipal Finance Services, Inc. 118481 
Brochure Supplement  Date: December 28, 2017 
 

1 
 

©2010 National Compliance Services 800-800-3204 

Educational Background and Business Experience 
 

Form ADV Part 2B, Item 2 
 
Disclose the supervised person’s name, age (or year of birth), formal education after high school, and 
business background (including an identification of the specific positions held) for the preceding five 
years. If the supervised person has no high school education, no formal education after high school, or 
no business background, disclose this fact. You may list any professional designations held by the 
supervised person, but if you do so, you must provide a sufficient explanation of the minimum 
qualifications required for each designation to allow clients to understand the value of the designation. 
 
Name:  Chris Wolff 
 
Year of Birth:  1989 
 
Formal Education after High School: 

• University of Central Oklahoma, Edmond, Oklahoma  
• Bachelor of Science Degree in Finance, in 2011 
•  

Business Background for the Previous Five Years: 
• Municipal Finance Services, Inc., Financial Analyst  
• Registered Investment Advisor Representative  
• Registered Municipal Advisor Representative 

 
Certifications: 

• Successfully passed the Series 50 Exam February 4, 2016  
 
 

Disciplinary Information 
Form ADV Part 2B, Item 3 

 
If there are legal or disciplinary events material to a client's or prospective client's evaluation of the 
supervised person, disclose all material facts regarding those events.  

 
A.  A criminal or civil action in a domestic, foreign or military court of competent jurisdiction in which the supervised 

person  

1. was convicted of, or pled guilty or nolo contendere (“no contest”) to (a) any felony; (b) a misdemeanor 
that involved investments or an investment-related business, fraud, false statements or omissions, wrongful 
taking of property, bribery, perjury, forgery, counterfeiting, or extortion; or (c) a conspiracy to commit any of 
these offenses;  

2. is the named subject of a pending criminal proceeding that involves an investment-related business, 
fraud, false statements or omissions, wrongful taking of property, bribery, perjury, forgery, counterfeiting, 
extortion, or a conspiracy to commit any of these offenses;  

 
3. was found to have been involved in a violation of an investment-related statute or regulation; or  

 
4. was the subject of any order, judgment, or decree permanently or temporarily enjoining, or otherwise 
limiting, the supervised person from engaging in any investment-related activity, or from violating any 
investment-related statute, rule, or order.  

 
       Mr. Wolff does not have any information reportable to this section. 
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B.  An administrative proceeding before the SEC, any other federal regulatory agency, any state regulatory 

agency, or any foreign financial regulatory authority in which the supervised person  

1.  was found to have caused an investment-related business to lose its authorization to do business; or  

2.  was found to have been involved in a violation of an investment-related statute or regulation and was 
the subject of an order by the agency or authority  

(a) denying, suspending, or revoking the authorization of the supervised person to act in an investment-
related business;  

(b) barring or suspending the supervised person's association with an investment-related business;  

(c) otherwise significantly limiting the supervised person's investment-related activities; or  

(d) imposing a civil money penalty of more than $2,500 on the supervised person.  

  
        Mr. Wolff does not have any information reportable to this section. 
 
 
C.  A self-regulatory organization (SRO) proceeding in which the supervised person  

1. was found to have caused an investment-related business to lose its authorization to do business; or  

2. was found to have been involved in a violation of the SRO’s rules and was: (i) barred or suspended from 
membership or from association with other members, or was expelled from membership; (ii) otherwise 
significantly limited from investment-related activities; or (iii) fined more than $2,500. 

 
      Mr. Wolff does not have any information reportable to this section. 
 
D.  Any other proceeding in which a professional attainment, designation, or license of the supervised person 
was revoked or suspended because of a violation of rules relating to professional conduct. If the supervised 
person resigned (or otherwise relinquished his attainment, designation, or license) in anticipation of such a 
proceeding (and the adviser knows, or should have known, of such resignation or relinquishment), disclose the 
event.  
 
      Mr. Wolff does not have any information reportable to this section. 
 
 
 

Other Business Activities 
Form ADV Part 2B, Item 4 

 
A.  If the supervised person is actively engaged in any investment-related business or occupation, including if the 

supervised person is registered, or has an application pending to register, as a broker-dealer, registered 
representative of a broker-dealer, futures commission merchant (“FCM”), commodity pool operator (“CPO”), 
commodity trading advisor (“CTA”), or an associated person of an FCM, CPO, or CTA, disclose this fact and 
describe the business relationship, if any, between the advisory business and the other business.  

• If a relationship between the advisory business and the supervised person’s other financial industry 
activities creates a material conflict of interest with clients, describe the nature of the conflict and generally 
how you address it.  
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• If the supervised person receives commissions, bonuses or other compensation based on the sale of 
securities or other investment products, including as a broker-dealer or registered representative, and 
including distribution or service (“trail”) fees from the sale of mutual funds, disclose this fact. If this 
compensation is not cash, explain what type of compensation the supervised person receives. Explain that 
this practice gives the supervised person an incentive to recommend investment products based on the 
compensation received, rather than on the client’s needs.  
 
Mr. Wolff does not have any business activities outside of his duties as Investment Adviser 
Representative for Municipal Finance Services, Inc. 
 

B.  If the supervised person is actively engaged in any business or occupation for compensation not discussed 
in response to Item 4.A, above, and the other business activity or activities provide a substantial source of 
the supervised person’s income or involve a substantial amount of the supervised person’s time, disclose this 
fact and describe the nature of that business. If the other business activities represent less than 10 percent 
of the supervised person’s time and income, you may presume that they are not substantial. 

 
Mr. Wolff does not have any business activities outside of his duties as Financial Analyst and 
Investment Adviser Representative for Municipal Finance Services, Inc. 

 
 

Additional Compensation 
Form ADV Part 2B, Item 5 

 
If someone who is not a client provides an economic benefit to the supervised person for providing advisory 
services, generally describe the arrangement. For purposes of this Item, economic benefits include sales 
awards and other prizes, but do not include the supervised person’s regular salary. Any bonus that is based, 
at least in part, on the number or amount of sales, client referrals, or new accounts should be considered an 
economic benefit, but other regular bonuses should not. 

 
Mr. Wolff does not receive any additional compensation for providing advisory services beyond that 
received as a result of his capacity as Financial Analyst and Investment Advisor Representative of 
Municipal Finance Services. 

 

Supervision 
Form ADV Part 2B, Item 6 

 
Explain how you supervise the supervised person, including how you monitor the advice the supervised person 
provides to clients. Provide the name, title and telephone number of the person responsible for supervising the 
supervised person’s advisory activities on behalf of your firm.  
 
Rick Smith, President of the firm is responsible for supervising the advisory activities of Chris Wolff.  
Mr. Smith monitors and sets guidelines on the advisory services provided to clients.  Mr. Smith can be 
reached at 405-340-1727. 
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Requirements for State-Registered Advisers 
Form ADV Part 2B, Item 7 

 
A.  In addition to the events listed in Item 3 of Part 2B, if the supervised person has been involved in one of the 
events listed below, disclose all material facts regarding the event. 
 
 1. An award or otherwise being found liable in an arbitration claim alleging damages in excess of 
 $2,500, involving any of the following:  
  (a) an investment or an investment-related business or activity;  
  (b) fraud, false statement(s), or omissions;  
  (c) theft, embezzlement, or other wrongful taking of property;  
  (d) bribery, forgery, counterfeiting, or extortion; or  
  (e) dishonest, unfair, or unethical practices.  

 2. An award or otherwise being found liable in a civil, self-regulatory organization, or administrative 
 proceeding involving any of the following:  
  (a) an investment or an investment-related business or activity;  
  (b) fraud, false statement(s), or omissions;  
  (c) theft, embezzlement, or other wrongful taking of property;  
  (d) bribery, forgery, counterfeiting, or extortion; or  
  (e) dishonest, unfair, or unethical practices.  
 

Mr. Wolff has never been the subject of an arbitration claim or any disclosable regulatory, civil or 
administrative proceeding. 

 
B.  If the supervised person has been the subject of a bankruptcy petition, disclose that fact, the date the 
petition was first brought, and the current status. 
 
 

Mr. Wolff has never been the subject of a bankruptcy petition. 
 
 
 

 



AGENDA ITEM

   
    Administration    7.G.        

Municipal Authority Regular
Meeting Date: February 5, 2018  
Submitted For: Joan Riley, City Manager  Submitted By: Amy Hoehner, Legal Assistant
Department: City Manager
Presented By: Joan Riley

SUBJECT:
Discussion and possible action regarding Agreement with Public Finance Law Group as Bond
Counsel in connection with the financing of wastewater system improvements, and infrastructure
additions to service areas along Frankoma Road and 81st Street, and including other related costs
associated with the issuance of promissory notes to Oklahoma Water Resources Board.

BACKGROUND:
Discussions have been ongoing for several weeks regarding the funding of much needed
wastewater improvements during City Council Study Sessions and Administration and Finance
Committee meetings.  City Manager, Joan Riley, has worked closely with both Municipal Finance
and the Public Law Group prior to coming to Sapulpa and during her tenure here in Sapulpa where
they have provided financial data and insight to the OWRB loan programs.

RECOMENDATION:
City Manager recommends approval.

Attachments
PFLG Engagement Letter 



 
 

 

 
 
 

AGREEMENT FOR BOND COUNSEL SERVICES 

SAPULPA MUNICIPAL AUTHORITY,  
CREEK COUNTY, OKLAHOMA 

SERIES 2018 PROMISSORY NOTES 

TO OKLAHOMA WATER RESOURCES BOARD 

THIS AGREEMENT is entered into as of February ___, 2018, by and among THE 

PUBLIC FINANCE LAW GROUP PLLC (“PFLG”) and SAPULPA MUNICIPAL 
AUTHORITY (the “Issuer”), an Oklahoma public trust, as follows: 

RECITALS 

WHEREAS, the Issuer desires to engage PFLG as bond counsel in connection with the 
financing of certain wastewater system improvements, along with related costs (the “Project”); and 

WHEREAS, to finance all or a portion of the costs of the Project, the Issuer intends to 
issue or cause to be issued its Promissory Notes to Oklahoma Water Resources Board ( through 
either or both the FAP Loan Program or CWSRF Loan Program but referred to collectively herein 

as the “Note”); and 

WHEREAS, PFLG possesses the necessary professional capabilities and resources to 

provide the legal services required by Issuer as described in this Agreement. 

AGREEMENTS 

1. Scope of Services. 

A. Bond Counsel Services.  PFLG will render the following services as bond counsel 
to the Issuer: 

(1) Consultation with representatives of the Issuer, including the manager of the 

Issuer, David Widdoes, as counsel to the Issuer (“Issuer’s Counsel”), Finance 
Director, financing and accounting staff, financial advisors, and others, with 

respect to the timing, terms and legal structure of the proposed financing. 

(2) Preparation of loan, security and other authorizing documents (the “Financing 
Documents”). 

(3) Review of documentation with respect to any letter of credit, bond insurance 
and/or reserve fund surety policy provided in connection with the Note, if any. 



2 

(4) Attendance at such meetings or hearings of the Issuer and working group 

meetings or conference calls as the Issuer may request, and assistance to the 
Issuer staff in preparation of such explanations or presentations to the governing 
body of the Issuer as they may request. 

(5) Preparation of final closing papers to be executed by the Issuer required to effect 
delivery of the Note and coordination of the Note closing. 

(6) Rendering of bond counsel’s customary final legal opinion on the validity of the 
Note and, with respect to a tax-exempt Note, the exemption from gross income 
for federal income tax purposes and from Oklahoma personal income tax of 

interest thereon. 

PFLG and Issuer acknowledge that Issuer shall be represented by Issuer’s Counsel for the 

purpose of rendering day-to-day and ongoing general counsel legal services. PFLG shall 
circulate documents to and coordinate its services with Issuer’s Counsel to the extent requested 
by Issuer or Issuer’s Counsel. 

PFLG and Issuer further acknowledge that the Issuer shall be represented by Municipal 
Finance Services, Inc., a municipal advisor pursuant to the terms of SEC Rule 15Ba1-1 (referred 

to herein as an “Independent Registered Municipal Advisor” or “IRMA”). PFLG is a firm of 
attorneys who provide legal advice or services of a traditional legal nature to a client, and PFLG 
and its attorneys do not represent themselves to be a financial advisor or financial expert.  

Therefore, PFLG is excluded from the definition of Municipal Advisor, and PFLG does not 
intend to provide any advice with respect to municipal financial products or the issuance of 

municipal securities outside of the scope of traditional legal services and advice customarily 
rendered by bond counsel in public finance transactions.  Notwithstanding the foregoing, in the 
event certain advice may be construed as beyond the scope of traditional legal services, the 

Issuer specifically acknowledges that PFLG may avail itself of the IRMA exemption under SEC 
Rule 15Ba1-1 on the basis that (i) the Issuer is represented by an Independent Registered 

Municipal Advisor not associated with PFLG, (ii) the Issuer hereby advises PFLG that the Issuer 
is represented by and will rely on the advice of its duly retained Independent Registered 
Municipal Advisor, and (iii) the Issuer has been advised that PFLG is not a municipal advisor 

and PFLG owes no federal statutory fiduciary duty to the Issuer. 

In rendering opinions and performing legal services under this Agreement, PFLG shall be 

entitled to rely on the accuracy and completeness of information provided and certifications 
made by, and opinions provided by counsel to, Issuer, the Independent Registered Municipal 
Advisor, property owners and other parties and consultants, without independent investigation or 

verification. 

PFLG’s services are limited to those specifically set forth above.  PFLG’s services do not 

include representation of Issuer or any other party to the transaction in any litigation or other 
legal or administrative proceeding involving the Note, the Project or any other matter.  PFLG’s 
services also do not include any responsibility for compliance with state blue sky, environmental, 

land use, real estate or similar laws or for title to or perfection of security interests in real or 
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personal property. PFLG will not be responsible for preparing, reviewing, or opining with 

respect to any Official Statement and/or any Continuing Disclosure Undertakings applicable to 
the Note (if any), including but not limited to the accuracy, completeness or sufficiency of the 
Official Statement, Continuing Disclosure Undertaking, or other offering material relating to the 

Note.  PFLG’s services do not include any financial advice or analysis.  PFLG will not be 
responsible for the services performed or acts or omissions of any other participant.  Also, 

PFLG’s services will not extend past the date of issuance of the Note and will not, for example, 
include services related to rebate compliance or continuing disclosure or otherwise related to the 
Note, Note proceeds or the Project after issuance of the Note. 

2. Compensation and Reimbursements. 

A. Compensation for Bond Counsel Services.  For services as bond counsel to the 

Issuer, PFLG shall be paid a fixed fee at the time of issuance of the Note of one percent 
(1.0%) of the principal amount of the Note. 

B. Expenses.  PFLG shall also be paid a fixed amount of $2,500.00 per Note 

issuance to cover expenses and transcript production and distribution, provided, that any 
filing, publication, recording or printing costs or similar third party costs required in 

connection with the issuance of each Note shall be paid directly by the Issuer, but if paid 
by PFLG on behalf of the Issuer, shall be reimbursed to PFLG on demand. 

C. Payment.  Fees and expenses shall be payable by Issuer at the time of issuance of 

the Note.  Payment of all fees and expenses hereunder shall be made at closing from 
proceeds of the Note and shall be entirely contingent upon issuance of the Note. 

D. Termination of Agreement and Legal Services.  This Agreement and all legal 
services to be rendered under it may be terminated at any time by written notice from 
either party, with or without cause.  In that event, all finished and unfinished documents 

prepared for adoption or execution by Issuer, shall, at the option of Issuer, become its 
property and shall be delivered to it or to any party it may designate; provided that PFLG 

shall have no liability whatsoever for any subsequent use of such documents.  In the 
event of termination by Issuer, PFLG shall be paid for all satisfactory work, unless the 
termination is made for cause, in which event compensation, if any, shall be adjusted in 

the light of the particular facts and circumstances involved in the termination.  If not 
sooner terminated as aforesaid, this Agreement and all legal services to be rendered under 

it shall terminate upon issuance of the Note; provided that Issuer shall remain liable for 
any unpaid compensation or reimbursement due under Section 2 hereof.  Upon 
termination, PFLG shall have no future duty of any kind to or with respect to the Note or 

the Issuer. 

3. Nature of Engagement; Relationships With Other Parties. 

The role of bond counsel, generally, is to prepare or review the procedures for issuance of 
the bonds, notes or other evidence of indebtedness and to provide an expert legal opinion with 
respect to the validity thereof and other subjects addressed by the opinion.  Consistent with the 
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historical origin and unique role of such counsel, and reliance thereon by the public finance 

market, PFLG’s role as bond counsel under this Agreement is to provide an opinion and related 
legal services that represent an objective judgment on the matters addressed rather than the 
partisan position of an advocate. 

In performing its services in connection with the Note, PFLG will act as special counsel 
to Issuer with respect to issuance of the Note; i.e., PFLG will assist the Issuer’s Counsel in 

representing Issuer but only with respect to validity of the Note and the Financing Documents, 
and the tax status of interest on the Note, in a manner not inconsistent with the role of bond 
counsel described above. 

Issuer acknowledges that PFLG regularly performs legal services for many private and 
public entities in connection with a wide variety of matters.  For example, PFLG has represented, 

is representing or may in the future represent other public entities, underwriters, trustees, rating 
agencies, insurers, credit enhancement providers, lenders, contractors, suppliers, financial and 
other consultants/advisors, accountants, investment providers/brokers, providers/brokers of 

derivative products and others who may have a role or interest in the Note financing or the 
Project or that may be involved with or adverse to Issuer in this or some other matter.  PFLG 

agrees not to represent any such entity in connection with the Note financing, during the term of 
this Agreement, without the consent of Issuer.  Given the special, limited role of bond counsel 
described above, Issuer acknowledges that no conflict of interest exists or would exist, and 

waives any conflict of interest that might appear actually or potentially to exist, now or in the 
future, by virtue of this Agreement or any such other attorney-client relationship that PFLG may 

have had, have or enter into, and Issuer specifically consents to any and all such relationships. 

4. Limitation of Rights to Parties; Successor and Assigns. 

Nothing in this Agreement or in any of the documents contemplated hereby, expressed or 

implied, is intended or shall be construed to give any person other than Issuer and PFLG any 
legal or equitable right or claim under or in respect of this Agreement, and this Agreement shall 

inure to the sole and exclusive benefit of Issuer and PFLG. 

PFLG may not assign its obligations under this Agreement without written consent of 
Issuer except to a successor partnership or corporation to which all or substantially all of the 

assets and operations of PFLG are transferred.  Issuer may assign its rights and obligations under 
this Agreement to (but only to) any other public entity that issues the Note (if not the Issuer).  

Issuer shall not otherwise assign its rights and obligations under this Agreement without written 
consent of PFLG. All references to PFLG and Issuer in this Agreement shall be deemed to refer 
to any such successor of PFLG and to any such assignee of Issuer and shall bind and inure to the 

benefit of such successor and assignee whether so expressed or not. 

5. Counterparts. 

This Agreement may be executed in any number of counterparts and each counterpart 
shall for all purposes be deemed to be an original, and all such counterparts shall together 
constitute but one and the same Agreement. 
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6. Notices. 

Any and all notice pertaining to this Agreement shall be sent by U.S. Postal Service, first 
class, postage prepaid to: 

PFLG: 

The Public Finance Law Group PLLC 
5657 N. Classen Boulevard, Suite 100 

Oklahoma City, OK  73118 
Attention: Allan A. Brooks or Nathan D. Ellis 

ISSUER: 

Sapulpa Municipal Authority 
425 E. Dewey 

Sapulpa, OK  74067-1130 
Attention: Manager 

[Remainder of Page Left Blank Intentionally] 
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Issuer and PFLG have executed this Agreement by their duly authorized representatives 

as of the date provided above. 

 THE PUBLIC FINANCE LAW GROUP PLLC 
 

 
 

 By: _________________________________ 
  Allan A. Brooks III 
 

 
  

 
 
 SAPULPA MUNICIPAL AUTHORITY 

 
 

 
 By: __________________________________ 
  Title: Chairman 

  Date: February _____, 2018 
 

 



AGENDA ITEM

   
Municipal Authority Regular 9.A.        
Meeting Date: February 5, 2018  
Submitted By: Anna Jo Fife, City Manager Assistant
Department: City Manager
Presented By: 

SUBJECT:
Status Reports from Tetra Tech regarding various City and SMA projects for
January 16, 2018 and February 5, 2018.

BACKGROUND:

RECOMENDATION:

Attachments
Status Report 01-16-18 
Status Report 02-05-18 
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